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Welcome to the District 

Welcome to Pinellas County Schools, home of the eighth largest school district in Florida! 
This handbook was developed to support you, as a new hire, as you navigate the district and 
the expectations set forth to help you acclimate and become successful in your classroom, 
school site and your role in the district. We understand that this can be an exciting and 
overwhelming time, so this handbook will provide you with the explanation, contacts and 
tools to help you succeed. 

Pathways 

 Early Career Teachers (0-3 Years' Experience) Teachers who are brand new to the
teaching profession receive the most intense support gradually - released through
their first three years in the district.

 New Hires with Previous Experience in Other States or District Teachers who come
new to the district with years of experience receive on-demand support based on most
prevalent areas of needs.

 Non-Education Majors- Transition to Teaching (TTT) or College Program Non-
Education majors in the Transition to Teaching program receive a TTT mentor
program. College program non-education majors will receive support from a site-
based mentor.
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Upon being hired, you will begin your journey with support from the district and school level.  While this is a 
large district, there are specific contacts who will be available to problem- solve, guide and assist you along the 
way. Please do not hesitate to reach out to any of the people listed below.  If, for any reason, they are unable to 
help you, they will be able to direct you to someone who can assist. 

Professional Development (PD): 

The role of Professional Development is to support all teachers, support staff and administrators in the district.  
While the PD team consists of many members, the above contacts are available to work with you. 

Professional Development Opportunities: 

The PD department offers a variety of training.  Each month, a newsletter called “Chalk Talk” is sent to your 
email containing all of the professional development available in the district. The following list is not a 
complete listing of available PD, but it highlights the support new hires and current employees can receive 
throughout the year.  Please reach out to the Office of Professional Development by calling 588- 6224 should 
you need any assistance in signing up for courses. 

Marzano Evaluation Training
Mentoring Training
Clinical Education
CHAMPS
Teach Like a Champion
General Knowledge Test
Leadership U
Leadership Pipeline (pathway through administration)
New Teacher/New Hire Onboarding
Embrace
Classroom Management

Kathy Beauregard Mentors, New Hires, Embrace, 
Onboarding 

beauregardk@pcsb.org 588-6224 ext.1940

Pamela Kasardo Transition to Teaching kasardop@pcsb.org 588-6224 ext.1946

William Aligood Marzano Evaluation aligoodw@pcsb.org 588-6224 ext.1320

Lamar Washington Springboard washingtonl@pcsb.org 588-6224 ext.1909
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The role of Human Resources is to support all teachers, support staff and administrators in the district 
regarding hiring, recruitment and retention.  The following contacts can help facilitate your transition into the 
district. 

Raquel Perez-Russo Talent Acquisition perez-russor@pcsb.org 588-6000  ext. 5007
Shaune Ferguson Talent Acquisition fergusonsh@pcsb.org 588-6000 ext. 6281
Debra Cucchiara Talent Acquisition Manager cucchiarad@pcsb.org 588-6000 ext. 5136

 Certification macclinchyj@pcsb.org 588-6000 ext. 6450
Benefits Help Risk Management and 

Insurance 
http://www.pcsb.org/ risk-
benefits 

588-6000 ext. 6195

Carly Ferguson Compensation fergusonca@pcsb.org 588-6000 ext. 6286

 

Reading Endorsement Information: Reading Endorsement or readingendorsement@pcsb.org 
Gifted Endorsement Information: Gifted Endorsement  
ESOL Endorsement Information: ESOL Endorsement 

 Coordinator of English Learners zambranor@pcsb.org 588-6000

Holly Slaughter Elementary ELA/Reading 
Specialist 

slaughterh@pcsb.org 588-6000 ext.6090

Natasa Karac Director of English 
Language Learners (ELL) 

karacn@pcsb.org 588-6000 ext. 6067

Coral Marsh Gifted Specialist marshco@pcsb.org 588-6000 ext. 6037

Britt Moseley HS Reading/ELA Content 
Specialist 

moseleyb@pcsb.org 588-6000 ext. 1420
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Technology Information System (TIS) and Employee Self-Service (ESS) 
Frequently Asked Questions 

Q: When Do I get my computer? 

A: If you participate in Embrace, you will receive your computer then. If you do not participate/attend 
Embrace, check with your Principal or Principal secretary for a new computer (request via Tech Help).

Q: When do I get my username and password?

A: New employees contact the Help Desk at 727-588-6060 to receive their user ID and Password after 2 to 
3 business days from processing. Allow 2 to 3 weeks during the summer months.

Q: What do I do after I receive my username and password?

A: After you receive your user name and password, register your account at www.pcsb.org/passwords to be 

able to reset, unlock and change your password on your own, from school, or at home.

Q: How do I get my Verification Code set up to access my e-mail from home?

A: You can ask the help desk to set you up at the same time they are setting you up for a username and 
password. If you forget, just follow the steps below.

1. Go to http://mail.pcsb.org/  It will take you to your e-mail. Click on your picture/letter icon (top right)
2. Click on view account

3.                4. 

5. 

6. We recommend using alternative phone (cell phone) options under + Add sign-in method.
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http://www.pcsb.org/passwords
http://www.pcsb.org/passwords
mailto:zambranor@pcsb.org
http://mail.pcsb.org/


Technology Information System (TIS) and Employee Self-Service (ESS) 
frequently asked questions (continued) 

Q: How to request Employment verifications for mortgages, teacher service verification to other 
      districts, etc.?

A:  Email your request to Employee Records at pcsrecordsrequest@pcsb.org

Q: How to change Marital Status (Name Change)?

A: Submit PCS Form 3-1909 Employee Address/Telephone/Name Change Form with a new social security card in 
your new name to Human Resources, Administration Bldg. You will receive an e-mail from your HR Rep. with the 
final step to complete the name change request.

Q: How can I update my address and/or phone number?

A: Update your address, phone number, and emergency contact information, check your salary, and      
     benefits, sign your contract, and more online at https://ess.pcsb.org/EmpSS/

Information and resources access your Employee Self Service (ESS) 
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2022-23 
Staff Calendar 

Pinellas County Schools 

July 1, 2022 First contract day for 11.5-month (235 days) and 12-month (247 days) personnel. 

July 4 Holiday for 11.5-month (235 days) and 12-month (247 days) personnel. 

July 18 11-month (218 days) administrators and 11-month (218 days) support personnel report for duty.

July 18 – 19 Trade day options for 11.5-month (235 days) instructional personnel.

July 20 – 29 Schools closed for 11.5-month (235 days) personnel and postsecondary students at the PTC’s.

July 25 10.5-month (206 days) instructional personnel and 10.5-month (206 days) administrators report for duty.

July 29 Four-day work week ends.

August 1 10-month (198 days) instructional personnel report for duty.

August 1 – 9 Teacher Work Days and/or Professional Development Days for 10-month (198 days) and 11.5-month 
(235 days) instructional personnel. 

August 1 Teacher Work Day and/or School-based Professional Development Day. 

August 2 Teacher Work Day and/or School-based Professional Development Day. 

August 3 Teacher Work Day and/or School-based Professional Development Day. 

August 4 District-wide Professional Development Day.  

August 5 Teacher Work Day and/or School-based Professional Development Day. 

August 8 Teacher Work Day and/or School-based Professional Development Day. 

August 9 Teacher Work Day and/or School-based Professional Development Day. 

August 1 10-month (196 days) PCS police and 10-month support report for duty.

August 2 Bus drivers (192 days) and 10-month (196 days) food service managers report for duty.

August 5 Food service workers (193 days) report for duty.

August 10 All PreK-12 and postsecondary schools’ classes begin.

September 5 Labor Day – schools and district offices closed. Paid holiday for all personnel.

October 17(a) School-based Professional Development/Teacher Planning Day for 10-month (198 days) and 11.5-month 
(235 days) instructional personnel.  Certificate of Distinction Ceremony.  All food service workers, food 
service managers, 10-month PCS police, 10-month support, 10.5-, 11-, 11.5-month support and 12-
month personnel on duty. Holiday for bus drivers.  Designated hurricane make-up day.       

November 21 – 22(a) All 12- month personnel on duty.  Holiday for all other personnel.  Designated hurricane make-up days. 
November 23 – 25 Thanksgiving holidays for all personnel. 

November 24 Paid holiday for all personnel. 

December 23(a) Teacher Planning Day for 10-month (198 days) and 11.5-month (235 days) instructional personnel.  All 
10.5-, 11-, 11.5-month support and 12-month personnel on duty.   Holiday for bus drivers, food service 
workers, food service managers, 10-month PCS police and 10-month support.  Trade day option for 10-
month (198 days) and 11.5-month (235 days) instructional personnel.  Designated hurricane make-up 
day.       

December 26 2022 – 

January 6, 2023 Winter holidays for all personnel. 

December 26, 2022  

& January 2, 2023  Paid holidays for all personnel. 

January 9 All PreK-12 and postsecondary schools’ classes resume.  

January 16 Martin Luther King, Jr. Day. 12-month (247 days) personnel on duty. Holiday for all other personnel. 
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2022-23 
Staff Calendar 

Pinellas County Schools 

February 20 District-wide Professional Development Day for 10-month (198 days) and 11.5-month (235 days) 
instructional personnel.  All food service workers, food service managers, 10-month PCS police, 10-
month support, 10.5-, 11-, 11.5-month support and 12-month personnel on duty.  Holiday for bus drivers. 

March 13 - 17 Spring holidays for all personnel except 12-month (247 days). 

March 13 12-month (247 days) personnel on duty.

March 14 - 17 Spring holidays for 12-month (247 days) personnel.

March 16 Paid holiday for 10-month (198 days) instructional personnel, bus drivers, food service workers, food 
service managers, 10-month PCS police and 10-month support. 

March 17 Paid holiday for all personnel. 

March 20(a) School-based Professional Development/Teacher Planning Day for 10-month (198 days) and 11.5-month 
(235 days) instructional personnel.  Support Services Catalog of Choice Day.  All food service workers, 
food service managers, 10-month PCS police, 10-month support, 10.5-, 11-, 11.5-month support and 12-
month personnel on duty.  Holiday for bus drivers.  Designated hurricane make-up day. 

April 7 All 11-, 11.5 and 12-month personnel on duty.  Holiday for bus drivers, food service workers, food service 
managers, 10-month PCS police, 10-month support, 10-month (198 days) instructional, 10.5-month 
instructional personnel and 10.5-month administrators.  Trade day option for 11.5-month (235 days) 
instructional personnel. 

May 25 Last day for students (with the exception of Adult students at the Postsecondary Centers). Students 
released two hours early.  Last day for bus drivers, 10-month PCS police and 10-month support.   

May 26 Teacher Work Day/last day for 10-month (198 days) instructional personnel.  Last day for food service 
workers and food service managers.  Trade day option for 10-month (198 days) and 11.5-month (235 
days) instructional personnel.     

May 29 Memorial Day – schools and district offices closed.  Paid holiday for 10.5-, 11-, 11.5-month (235 days) 
and 12-month personnel. 

June 1 Last day for 10.5-month (206 days) instructional personnel and 10.5-month (206 days) administrators. 

June 5 Four-day work week begins. 

June 9 Last day for 11-month (218 days) personnel. 

June 30 Last contract day for 11.5-month (235 days) and 12-month (247 days) personnel. 

(a) Hurricane make-up days 

Make up 1 day Make up 2 days Make up 3 days Make up 4 days 
October 17, 2022* October 17, 2022 October 17, 2022 October 17, 2022 

December 23, 2022 December 23, 2022 November 21, 2022 
March 20, 2023 November 22, 2022 

December 23, 2022 
*If hurricane occurs after October 17, 2022 the one day make up day will be December 23, 2022.

revised 6/20225
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2022-2023 INSTRUCTIONAL CALENDAR

CALENDAR KEY
End of quarter

Paid Holiday

Student First Day/Last 
Day of School
Teacher First Day/Last 
Day of School
Non-Student Day

4 Day Work Week

Holiday/School closed 
for teachers/students

Hurricane Make Up Day

If 4 days needed, those days  
will be: 10/17, 11/21, 11/22, 12/23
If after October 17, then the one make up 
day will be December 23.

Q

29 4 day work week ends 1 Teachers return
1-9 Teacher workdays / Non-Student Days
10 First Day for students

5 Labor Day - Schools closed for teachers/
 students

14 End of Quarter 1 (47 days)
17 Hurricane Makeup Day #1
17 Non-Student Day

19-27 Thanksgiving Holidays - Schools closed
for teachers/students

22 End of Quarter 2 (43 days)
22 End of 1st Semester (90 days)
23 Non-Student Day
23 Hurricane Make Up Day #2
24-31 Winter Holidays - Schools closed for

teachers/students

1-8 Winter Holidays - Schools closed for
teachers/students

9 Second Semester begins
16 Martin Luther King, Jr. Day - Schools  

closed for teachers/students

20 Non-Student Day 10 End of Quarter 3 (43 days) 
11-19 Spring Holidays - Schools closed for 

teachers/students
20 Non-Student Day
20 Hurricane Make Up Day #3

7 Schools closed for teachers/students 25 Last Day for Students (students released 2 hours  
 early)
25 End of Quarter 4 (47 days) 
25 End of 2nd Semester (90 days)
26 Last Day for 198 Instructional Personnel

5 4 Day Work Week begins

JUNE 2023
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

MAY 2023
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

APRIL 2023
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

MARCH 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

Q

Q

FEBRUARY 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28

JANUARY 2023
 M T W T F

2 3 4 5 6

9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

30 31

DECEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

NOVEMBER 2022
 M T W T F

1 2 3 4

7 8 9 10 11

14 15 16 17 18

21 22 23 24 25

28 29 30

Q

OCTOBER 2022
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

31

Q

SEPTEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

AUGUST 2022
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

JULY 2022
 M T W T F

1

4 5 6 7 8

11 12 13 14 15

18 19 20 21 22

25 26 27 28 29
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2022-2023 12 MONTH STAFF CALENDAR
JULY 2022

 M T W T F

4 5 6 7 8

11 12 13 14 15

18 19 20 21 22

25 26 27 28 29

AUGUST 2022
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

SEPTEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

OCTOBER 2022
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

31

NOVEMBER 2022
 M T W T F

1 2 3 4

7 8 9 10 11

14 15 16 17 18

21 22 23 24 25

28 29 30

DECEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

JANUARY 2023
 M T W T F

2 3 4 5 6

9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

30 31

FEBRUARY 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28

MARCH 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

APRIL 2023
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

MAY 2023
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

JUNE 2023
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29

CALENDAR KEY

Paid Holiday

Student First Day/Last 
Day of School

 
First Day/Last Day
Non-Student Day 
All 12 month personnel 
on duty

4 Day Work Week

Holiday - District  

Hurricane Make Up Day

If 4 days needed, those days  
will be: 10/17, 11/21, 11/22, 12/23
If after October 17, then the one make up 
day will be December 23.

1 First Day for 12 month personnel

29 4 day work week ends

10 First Day for students
 closed

17 Non-Student Day - All 12 month personnel
on duty

21-22 Non-Student Day - All 12 month
personnel on duty

23-25 Thanksgiving Holidays - Schools and

17 Non-Student Day - All 12 month  
personnel on duty

24-31  Winter Holidays - Schools and District

1-8 Winter Holidays - Schools and District

16 Martin Luther King, Jr. Day - All 12 month 
personnel on duty

20 Non-Student Day - All 12 month personnel
on duty

13 Non-Student Day - All 12 month  
personnel on duty

14-17 Spring Holidays - Schools and District

20 Non-Student Day - All 12 month  
personnel on duty

7 Non-Student Day - All 12 month personnel
on duty

25 Last Day for Students 5 4 Day work week begins
30 Last Day for 12 month personnel

1

30
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2022-2023 11.5 MONTH TEACHER/STAFF CALENDAR

AUGUST 2022
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

SEPTEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

OCTOBER 2022
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

31

NOVEMBER 2022
 M T W T F

1 2 3 4

7 8 9 10 11

14 15 16 17 18

21 22 23 24 25

28 29 30

DECEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

JANUARY 2023
 M T W T F

2 3 4 5 6

9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

30 31

FEBRUARY 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28

MARCH 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

APRIL 2023
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

MAY 2023
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

JUNE 2023
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

CALENDAR KEY

Paid Holiday

Teacher First Day/Last 
Day of School

Non-Student Day

4 Day Work Week

Holiday/School closed 
for teachers/students

Hurricane Make Up Day

If 4 days needed, those days  
will be: 10/17, 11/21, 11/22, 12/23
If after October 17, then the one make up 
day will be December 23.

4 Independence Day - Schools closed for 
teachers/students

20-29 8 Shutdown/Flex days
29 4 day work week ends

1-9 Teacher workdays / Non-Student Days 5 Labor Day - Schools closed for teachers/
 students

17 Hurricane Makeup Day #1
17 Non-Student Day

21-25 Thanksgiving Holidays - Schools closed
for teachers/students

23 Non-Student Day
23 Hurricane Make Up Day #2
24-31 Winter Holidays - Schools closed for

teachers/students

1-8 Winter Holidays - Schools closed for
teachers/students

16 Martin Luther King, Jr. Day - Schools  
closed for teachers/students

20 Non-Student Day 13-17 Spring Holidays - Schools closed for 
teachers/students

20 Non-Student Day
20 Hurricane Make Up Day #3

7 Non-Student Day 26 Non-Student Day
29 Memorial Day - Schools closed for  
 teachers/students

5 4 Day Work Week begins

JULY 2022
 M T W T F

1

4 5 6 7 8

11 12 13 14 15

18 19 20 21 22

25 26 27 28 29

30

1
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18 First Day for 11 month personnel
29 4 day work week ends

2022-2023 11 MONTH STAFF CALENDAR
JULY 2022

 M T W T F
1

4 5 6 7 8

11 12 13 14 15

18 19 20 21 22

25 26 27 28 29

AUGUST 2022
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

SEPTEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 18 16

19 20 21 22 23

26 27 28 29 30

OCTOBER 2022
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

31

NOVEMBER 2022
 M T W T F

1 2 3 4

7 8 9 10 11

14 15 16 17 18

21 22 23 24 25

28 29 30

DECEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

JANUARY 2023
 M T W T F

2 3 4 5 6

9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

30 31

FEBRUARY 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28

MARCH 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

APRIL 2023
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

MAY 2023
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

JUNE 2023
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

10 First Day for students  
 closed

17 Non-Student Day - All 11 month personnel 
on duty

21-22 Holiday for all 11 month personnel
23-25 Thanksgiving Holidays - Schools and

23 Non-Student Day - All 11 month  
personnel on duty

24-31 Winter Holidays - Schools and District

1-8 Winter Holidays - Schools and District

16 Martin Luther King, Jr. Day - Holiday for all 
11 month personnel

20 Non-Student Day - All 11 month personnel 
on duty

13 Holiday for all 11 month personnel
14-17 Spring Holidays - Schools and District 

20 Non-Student Day - All 11 month 
personnel on duty

7 Non-Student Day - All 11 month personnel
on duty

25 Last Day for Students 5 4 Day work week begins
9 Last Day for 11 month personnel

CALENDAR KEY

Paid Holiday

Student First Day/Last 
Day of School

 
First Day/Last Day
Non-Student Day 
All 11 month personnel 
on duty

4 Day Work Week

Holiday

Hurricane Make Up Day

If 4 days needed, those days  
will be: 10/17, 11/21, 11/22, 12/23
If after October 17, then the one make up 
day will be December 23.
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2022-2023 10.5 MONTH STAFF CALENDAR
JULY 2022

 M T W T F
1

4 5 6 7 8

11 12 13 14 15

18 19 20 21 22

25 26 27 28 29

AUGUST 2022
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

SEPTEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

OCTOBER 2022
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

31

NOVEMBER 2022
 M T W T F

1 2 3 4

7 8 9 10 11

14 15 16 17 18

21 22 23 24 25

28 29 30

DECEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

JANUARY 2023
 M T W T F

2 3 4 5 6

9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

30 31

FEBRUARY 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28

MARCH 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

APRIL 2023
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

MAY 2023
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

JUNE 2023
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

CALENDAR KEY

Paid Holiday

Student First Day/Last 
Day of School

 
First Day/Last Day
Non-Student Day 
All 10.5 month personnel 
on duty

4 Day Work Week

Holiday

Hurricane Make Up Day

If 4 days needed, those days  
will be: 10/17, 11/21, 11/22, 12/23
If after October 17, then the one make up 
day will be December 23.

25 First Day for 10.5 month personnel
29 4 day work week ends

10 First Day for students
 closed

17 Non-Student Day - All 10.5 month personnel
on duty

21-22 Holiday for all 10.5 month personnel
23-25 Thanksgiving Holidays - Schools and 

23 Non-Student Day - All 10.5 month 
personnel on duty

24-31 Winter Holidays - Schools and District 

1-8 Winter Holidays - Schools and District 

16 Martin Luther King, Jr. Day - Holiday for all 
10.5 month personnel

20 Non-Student Day - All 10.5 month personnel
on duty

13 Non-Student Day - Holiday for all  
10.5 month personnel

13-17 Spring Holidays - Schools and District 

20 Non-Student Day - All 10.5 month  
personnel on duty

7 Holiday for all 10.5 month personnel 25 Last Day for Students 1 Last Day for 10.5 month personnel
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2022-2023 9 & 10 MONTH SUPPORT STAFF CALENDAR

JULY 2022
 M T W T F

1

4 5 6 7 8

11 12 13 14 15

18 19 20 21 22

25 26 27 28 29

AUGUST 2022
 M T W T F

3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31

SEPTEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

OCTOBER 2022
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

31

NOVEMBER 2022
 M T W T F

1 2 3 4

7 8 9 10 11

14 15 16 17 18

21 22 23 24 25

28 29 30

DECEMBER 2022
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

JANUARY 2023
M T W T F
2 3 4 5 6

9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

30 31

FEBRUARY 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28

MARCH 2023
 M T W T F

1 2 3

6 7 8 9 10

13 14 15 16 17

21 22 23 24

27 28 29 30 31

APRIL 2023
 M T W T F

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

MAY 2023
 M T W T F

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24

29 30 31

JUNE 2023
 M T W T F

1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

CALENDAR KEY
Paid Holiday

First Day/Last Day

10 Month PCS Police
 First Day/Last Day

10 Month Cafe Managers 
First Day/Last Day

9 Month Bus Drivers 
First Day/Last Day

Non-Student Day

Food Service Workers 
First Day/Last Day

Students First Day/Last Day

Holiday

Hurricane Make Up Day

If 4 days needed, those days  
will be: 10/17, 11/21, 11/22, 12/23
If after October 17, then the one make up 
day will be December 23.

2 First Day - Cafe Managers and Bus Drivers
5 First Day - Food Service Workers
10 First Day for students

 closed

drivers, on duty
17 Holiday for bus drivers

21-22 Holiday for all 9 month and 10 month 

23-25 Thanksgiving Holidays - Schools and 

23 Holiday for all 9 month and 10 month  

24-31  Winter Holidays - Schools and District 

1-8 Winter Holidays - Schools and District  
drivers, on duty

20 Holiday for bus drivers

13 Holiday for all 9 month and 10 month  

14-17 Spring Holidays - Schools and District 

drivers, on duty
20 Holiday for bus drivers

25 Last Day for Bus Drivers, 10 Month PCS  
Police,10 Month Support Personnel and  

 Students
26 Last Day for Food Service Workers and  

Cafe Managers

1 2

17

20

2625

20
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School Board Approved List Of Special Observance Days  

2022 - 2023 School Year 

Eid-al-Adha 

July 2022 

Sunday, July 10, 2022 (Observance begins at sunset on Saturday, July 9, 
2022) 

September 2022 

Rosh Hashanah Monday & Tuesday, September 26-27, 2022 (Observance begins at sunset 
on Sunday, September 25, 2022) 

Yom Kippur 

October 2022 
Wednesday, October 5, 2022 (Observance begins at sunset on Tuesday, October 

4, 2022) 

Sukkot Monday & Tuesday, October 10 - 11, 2022 (Observance begins at sunset on 
Sunday, October 9, 2022) 

Shemini Atzeret/Simchat Torah Monday & Tuesday, October 17 - 18, 2022 (Observance begins at sunset on 
Sunday, October 16, 2022) 

Passover (First 2 days) 

April 2023 
Thursday & Friday, April 6 - 7, 2023 (Observance begins at sunset on 

Wednesday, April 5, 2023) 

Good Friday Friday, April 7, 2023 

Seventh & Eighth Day  of Passover Wednesday & Thursday, April 12 - 13, 2023 

Eastern Orthodox Holy Friday 

Eid-al-Fitr 

Friday, April 14, 2023 

Saturday, April 22, 2023 (Observance begins at sunset on Friday, April 21, 

2023) 

May 2023 

 Shavuot Friday & Saturday, May 26 - 27, 2023 (Observance begins at sunset on 
Thursday, May 25, 2023) 

June 2023 

Eid-al-Adha Thursday, June 29, 2023 (Observance begins at sunset on Wednesday, June 28, 
2023) 

If there is a day that is not listed on the Board approved observance days which impacts a significant number of 
students in any specific school; the principal has the discretion not to schedule any testing or major course review 
in accordance with the needs of his/her building. 
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To assure uniformity of dates for distribution of report cards for the school year 2022-2023, please distribute 
according to the  

schedule below. Alternative education students and exceptional education students will follow the schedule 
below for their grade levels. 

ELEMENTARY (Grades K-5) STUDENTS 

* Delay is due to Spring Break
Note: Mid-Term Progress Reports in elementary schools are distributed to students who have a current grade of 

N, U, D, or F at mid-term, and to students who had an N, U, D, or F on the previous report card. 
Some schools choose to send Mid-Term Progress Reports to all students. Mid-term grades are not entered into Focus. 

SECONDARY (GRADES 6-12) STUDENTS 

* Delay is due to Spring Break
Note: Mid-Term Progress reports are distributed to high school and middle school students who have a current grade of D 
or F. Some schools choose to send Mid-Term Progress Reports to all students. Midterm grades are not entered into Focus. 

Mid Period Report  
(for students needing a 

mid-term report-see 
note below) 

End of Report Period # of Days Final Grades and 
Comment Codes Due in 

Portal 

Report Cards Distribution 

Monday 
 September 12, 2022 

Friday  
October 14, 2022 

47 Friday - 4:00 p.m. 
October 21, 2022 

Thursday 
 October 27, 2022 

Tuesday 
 November 15, 2022 

Thursday 
 December 22, 2022 

43 Friday - 4:00 p.m. 
January 13, 2 

Thursday 
 January 19, 2023 

Notify Parents of Potential Retention by Friday, February 3, 2022 
Tuesday 

 February 7, 2023 
Friday  

March 10, 2023 
43 Friday - 4:00 p.m. March 

24, 2023 
Thursday 

 January 19, 2023* 
Friday 

April 21, 2023 
Thursday 

May 25, 2023 
47 Friday- 4:00 p.m. May 

19, 2023 
Thursday 

May 25, 2023 

Mid Period Report  
(for students needing a 

mid-term report-see 
note below) 

End of Report Period # of Days Final Grades and 
Comment Codes Due in 

Portal 

Report Cards Distribution 

Monday 
 September 12, 2022 

Friday  
October 14, 2022 

47 Friday - 4:00 p.m. 
October 21, 2022 

Thursday 
 October 27, 2022 

Tuesday 
 November 15, 2022 

Thursday 
 December 22, 2022 

43 Friday - 4:00 p.m. 
January 13, 2023 

Thursday 
 January 19, 2023 

Tuesday 
 February 7, 2023 

Friday  
March 10, 2023 

43 Friday - 4:00 p.m. 
 March 24, 2023 

Thursday 
 March 30, 2023* 

Friday 
April 21, 2023 

Thursday 
May 25, 2023 

47 Friday- 4:00 p.m.
 May 26, 2023 

Tuesday 
May 30, 2023 
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PAYROLL CALENDAR 2022-2023
INSTRUCTIONAL/ADMINISTRATIVE/PROFESSIONAL/TECHNICAL/SUPERVISORY

APPROVAL
RUN PAY PERIOD PAY DUE IN

NUMBER FROM TO DATE 12 11.5 (A) 11 10.5 10 SYSTEM

Fiscal Year Start Date -
020 07/08 5 * 5 * 07/11
040 07/22 07/29 10 7 (A) 5 * 07/25
060 08/05 08/12 10 5 (A) 10 10 * 5 * 08/08
080 08/19 08/26 ** 10 10 10 10 10 8 08/22
100 09/02 09/09 10 10 10 10 10 10 09/06 (B)
120 09/16 09/23 10 10 10 10 10 9 09/19
140 09/30 10/07 10 10 10 10 10 10 10/03
160 10/14 10/21 10 10 10 10 10 10 10/17
180 10/28 11/04 10 10 10 10 10 9 10/31
200 11/11 11/18 10 10 10 10 10 10 11/14
220 11/25 12/02 8 6 6 6 6 5 11/28
240 12/09 12/16 10 10 10 10 10 10 12/12
260 12/23 12/30 10 10 10 10 10 9 12/22 (B)
280 01/06 2 2 2 2 2 0 01/09
300 01/20 01/27 10 9 9 9 9 9 01/23
320 02/03 02/10 10 10 10 10 10 10 02/06
340 02/17 02/24 10 10 10 10 10 10 02/20
360 03/03 03/10 10 10 10 10 10 9 03/06
380 03/17 03/24 7 6 6 6 7 5 03/20
400 03/31 04/07 10 10 10 10 10 9 04/03
420 04/14 04/21 10 10 10 9 9 9 04/17
440 04/28 05/05 10 10 10 10 10 10 05/01
460 05/12 05/19 ** 10 10 10 10 10 10 05/15
480 05/26 06/02 10 10 10 10 10 (C) 9 05/30 (B)
500 06/09 06/16 10 10 10 (C) 4 (C) 06/12
520 06/23 06/30 10 10 06/26
540 06/30 5 5 06/29 (B)

247 235 218 206 198 180
Fiscal Year End Date -

PAID
HOLIDAYS EQUALIZED DAYS
SEPT 5 JUL 4 1 1
NOV 24 NOV 21, 22 2 2 2 2
DEC 26 NOV 23, 25 2 2 2 2 2
JAN 2 DEC 27 - JAN 6 8 8 8 8 8
MAR 16 (D) JAN 16 1 1 1 1
MAR 17 MAR 13 - MAR 17 3 4 4 4 3
MAY 29 (D) APR 7 1 1

Flexible Scheduling 8
14 26 17 18 17 0

Checks Paid - 26.1 26.1 23.5 22.4 21.5

* 12- and 11.5-month employees will receive 60% times their biweekly pay (5 days plus July 4).   11-month employees
will receive 50% times their biweekly pay.  10.5-month administrators will receive 100% times their biweekly pay.
10-month teachers will receive 50% times their biweekly pay.

** Health insurance deductions begin on 08/26/22 and end on 05/19/23.
(A) 11.5-month employees will receive  a normal biweekly check on 07/29/22 and 08/12/22.
(B) Online approvals due in by 12:00 noon.  Approvals due in by 5:00 p.m. on all other dates.
(C) The five 12-month option summer pay dates for 10-month teachers are 6/16/23, 6/30/23, 7/14/23, 7/28/23 and 8/11/23

The four 12-month option summer pay dates for 10.5-month administrators are 6/16/23, 6/30/23, 7/14/23 and 7/28/23
The two 12-month option summer pay dates for 11-month administrators are 6/30/23 and 7/14/23

(D) March 16, 2023 is a paid holiday for 10-month employees only.  May 29, 2023 is a paid holiday for 10.5-, 11-, 11.5-

← PAY TYPES & MONTHS TO WORK →

01/13/23

PINELLAS COUNTY SCHOOLS

07/01/22 07/01/22 07/25/22 08/01/22 08/10/22

(27,37,47) (26,38,P6)

07/18/22

(SP)
on-site subs

(35,36,45) (24,28,33,34.44) (23,29,P3)

05/25/2306/30/23 06/09/23 06/01/23 05/26/2306/30/23

07/01
07/09
07/23
08/06
08/20

01/21
02/04
02/18

09/03
09/17
10/01
10/15
10/29

07/15/22

07/14/2306/24

05/27
06/10

03/04
03/18
04/01
04/15
04/29

11/12
11/26

05/13

12/10
12/24
01/07

and 12-month employees only.  All employees have six paid holidays.
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Marzano Focused Teacher Evaluation ModelMARZANO
CENTER

STANDARDS-BASED PLANNING
Planning Standards-Based Lessons/Units
Aligning Resources to Standard(s)

Planning to Close the Achievement Gap Using Data

CONDITIONS FOR LEARNING
Using Formative Assessment to Track Progress

Providing Feedback and Celebrating Progress
Organizing Students to Interact with Content

Establishing and Acknowledging Adherence to
Rules and Procedures

Using Engagement Strategies
Establishing and Maintaining Ef ective
Relationships in a Student-Centered Classroom

Communicating High Expectations for Each
Student to Close the Achievement Gap

STANDARDS-BASED INSTRUCTION
Identifying Critical Content from the Standards
Previewing New Content
Helping Students Process New Content
Using Questions to Help Students Elaborate on Content
Reviewing Content
Helping Students Practice Skills, Strategies, and Processes
Helping Students Examine Similarities and Differences
Helping Students ExamineTheir Reasoning
Helping Students Revise Knowledge
Helping Students Engage in Cognitively Complex Tasks

PROFESSIONAL RESPONSIBILITIES
Adhering to School and District
Policies and Procedures

Maintaining Expertise in
Content and Pedagogy

Promoting Teacher Leadership
and Collaboration

ISBN: 9781943920242

learningsciences.com | marzanocenter.com
17
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2. Click "Login with your most recent iObservation username and password"
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Evaluation and iObservation (continued)
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You will find your district digital resources at Clever.com/in/pcsb   In Clever, you will have direct access to tools such as
Outboard, Focus, Professional Learning Network (PLN),  iObservation (PCS Teacher Evaluation platform), and O365 apps
including Outlook, PPT, Excel, SharePoint, and TEAMS.  Canvas is our Learning Management System (LMS) and can be
used as your digital classroom.   Visit the Canvas Resource Center for grade/content specific curriculum resources.

PCS DIGITAL LEARNING

PCS Connects is our district’s 1:1 laptop initiative for students in grades 1-12.  Students should be taught to care for
their devices, ensure that they are charged overnight and ready for classroom use the next day.  Teachers will have
access to a DELL 2-in-1 Laptop, an interactive projector or Smart Board, and a document camera for class instruction.

PCS has amazing resources to deliver content to students including Canvas, Nearpod, and Smart/Lumio. We also
offer a wealth of student creation tools and supplemental curriculum such as:   Adobe Creative Express, Book Creator,
BrainPop, Destiny, Flip (Flipgrid), Gale, News Bank, Read Works, Sora, and World Book Online.

Performance Matters                     
Microsoft Forms
Quizizz (NEW)

Teachers have access to several student assessment tools:

School Based (LMTS): Library Media/Tech Specialist 
District Level (ITC): Instructional Tech Coach
For technical issues submit a Tech Help Ticket (located on your desktop)
Digital Learning's blog @ http://techtoolbox.pcsb.org has a list of approved resources and up-to-date information 

Pinellas County Schools is rich with digital resources for teachers. Please familiarize
yourself with what is available through our PCS digital ecosystem. You will not be able to
download additional applications onto your district device and it is critical that you never
share student data such as class lists with outside vendors.

Start

Menu

ENGAGE

Progress

Support

Typing.com 
Nearpod Quiz or Time to Climb 
Lumio Response

22

https://clever.com/in/pcsb
https://pinellascountyschools.sharepoint.com/sites/digitallearningtechnologytoolbox5280
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https://www.livebinders.com/b/2717661
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FAST refers to the new Coordinated Screening Progress Monitoring 

(CSPM) System assessments, which are aligned to the Benchmarks 

for Excellent Student Thinking (B.E.S.T.) Standards. 

FAST assessments include VPK through grade 10 English 

Language Arts and VPK through grade 8 Mathematics. 

Dates for the three windows during the 2022–2023 

school year: 

 PM1: August 15–September 30, 2022 (K–2: August 8)

 PM2: December 5, 2022–January 27, 2023

 PM3: May 1–June 2, 2023

Remote Testing 

 Available for FAST assessments during PM1 and

PM2 only.

 Available for students enrolled full-time in a virtual

school program or for those students who are

hospital/homebound.

 Not available for PM3, grades 5 & 8 Science, EOCs,

or retake administrations.

Grades 3–10 Administration 

 Each subject-area test will be administered in

one session. It is recommended that each

student take only one subject test in a day.

 PM1 and PM2 will be used for informational

purposes only and will not be used in

accountability.

 PM3 will be a summative assessment used for

accountability purposes (2023 is a baseline year).

 Tests will be computer-adaptive through

Cambium’s Test Delivery System (TDS) secure

browser.

VPK–2 Administration 

 The FAST VPK assessments will be aligned to

the Florida Early Learning and

Developmental Standards. The Kindergarten

and grades 1 and 2 assessments will be

aligned to the Benchmarks for Excellent

Student Thinking (B.E.S.T.) Standards.

 FAST VPK–2 assessments are Renaissance’s

Star Early Literacy, Star Reading, and Star

Mathematics.

 Each test will be administered in one

session. It is recommended that each

student take only one subject test in a day.

 Tests will be computer-adaptive,

administered through a web browser

(headphones required, but only for VPK–2).

 The Department will provide Sample Test Materials (STMs) for the FAST assessments.

 STMs will be online only and will be aligned to the B.E.S.T. Standards.

 Online practice sessions for FAST assessments will not be required for students.

 The calculator for Grades 7–8 Mathematics is available here. The Grade 6 Mathematics calculator is available here.

 STMs may not have a sample of every item type for the 2022–2023 school year, but the Department will continue to

add item types as they are available.

Sample Test Materials (STMs) 

26Revised 8/2022 27
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Elementary Data System (EDS) 

Elementary Data System (EDS) is a FileMaker solution used by elementary teachers and elementary Administration. 
This database pulls student data from various sources into one location. 

Software: To access EDS the teacher must have the latest version of FileMaker Pro and the EDS shortcut installed on 
their computer.  On Windows computers, FMP can be downloaded and installed from the Software Center.  On Mac 
computers, a tech ticket will need to be submitted to the school’s tech coordinator.  The EDS shortcut (a link to the 
EDS database) can be downloaded from the  https://eds.pcsb.org/updates/dbs.html website. 

Access: All elementary teachers are automatically set up with teacher access to EDS based on their job code and 
having one or more classes on the school’s master schedule in Focus. 

Updates: It takes approximately 48 hours for the changes in Focus and Performance Matters to sync with EDS. 

Below are examples of reports and information found in EDS: 

PMP Status:  The PMP status is based on criteria for reading, math and science set by the Teaching and Learning 
department.  Student scores are imported into EDS from Focus, Performance Matters, MAP, Istation and i-Ready. 
These scores are used to calculate the PMP status for each grade level. 

Student PMP forms: The PMP is a tool used for documenting strategies designed to enhance the student’s education 
and is also a communication tool for parent conferences.  Teachers are responsible for creating and maintaining PMP 
forms for struggling students. 

Class Lists:  Teachers’ class lists are pulled into EDS from Focus.  Teachers can use the Class List screens to see 
their student’s demographic information, test scores, and PMP status for each testing cycle. 

Grade 3:  EDS provides a pre-populated Portfolio Form, Parent Letters, and Promotion/Retention Documentation 
forms for all 3rd grade students. These forms are populated with student portfolio assessment data and will calculate 
the student’s End of Year Status. 

Grade 5 Portfolio:  This documentation sheet is only needed for selected 5th grade students who are struggling in 
Reading. Once a student receives one check, the form can be printed and put into the student’s cumulative folder. 

Placement Cards: Placement Cards are an optional tool used to facilitate the creation of class lists for the next 
school year.  Teachers can enter information to assist with student placement. 

Summer Bridge Profile:  The Summer Bridge Profile is a tool used to facilitate creation of class lists for the summer 
term.  It also provides summer teachers with information on each student. 
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School Site Information and Mentoring 

Building relationships at your school site is crucial to your success and support throughout your first year. 
It is important to seek out the following people so that you have points of contact when necessary. Use 
this as a checklist to make sure you connect with the following staff members as they will play an important role as 
you transition into your school. 

Please introduce yourself as soon as possible once you arrive at your site: 

 Your principal (reach out prior to arrival)
 Your assistant principal/s (reach out prior to arrival)
 Principal's Secretary (reach out prior to arrival)
 Office Clerks
 Guidance Counselors
 Library/Media Specialist
 Tech Specialist
 Head Plant Operator
 Bookkeeper/s
 Department Chair or Team Leader
 SRO (police officer or guardian)
 Mentor
 Behavior/Academic Coaches
 ProEd Facilitator (takes care of training and awarding of points)
 DMT (Data Management Technician)

Mentoring: Early Career Teachers will be assigned a mentor who will help guide you during your first year. If your 
mentor does not reach out to you first, please reach out to your principal, assistant principal or the lead mentor. If two 
weeks has passed and you still have not connected with your mentor, please reach out to Kathy Beauregard at 588-6224 
extension 1940. The mentor's role is to provide support and guidance. If, for any reason, your mentor is not connecting 
with you, please reach out to Kathy Beauregard at (beauregardk@pcsb.org) so she can help facilitate the mentor/mentee 
relationship.  Please advocate for yourself as our district wants you to be supported. 

Technology Assistance: The technology department will be very helpful when you receive your computer. If you 
need assistance, please make sure your mentor reviews how to place a Help Ticket if you need help with something or 
your computer fails to function properly. Once the Help Ticket is processed, you will receive the assistance needed 
(Tech Help: 588-6060). In addition, Tech Help will assist you in adding and setting up your PCSB credentials and 
email. 

Library/Media Specialist: The LMT can assist you in setting up technology (tools to use for instruction) as well 
as teach your classes about utilizing the library or special programs and applications that are relevant to your 
students. 

Secretary/Bookkeeper: The bookkeeper is in charge of all purchasing and monetary issues. Please make 
sure, you visit and speak with the bookkeeper before handling or dealing with anything that involves money. 
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Expectations to Consider 

Beginning class 
 student arrival
 taking attendance
 late arrivals
 absent students/make-up work
 collecting notes/forms returned from home
 sharpening pencils
 assigning class jobs
 collecting homework
 returning student work
 using cubbies/storing personal items
 getting students' attention
 listening to announcements

During class 
 lining up
 a worst-case behavior management plan
 students dismissed early
 passing out/putting away supplies
 using the classroom library/ checking out books
 using classroom computers
 heading on papers
 using the restroom/water fountain
 going to lockers
 turning in class work
 how students ask for help
 sending students to the office
 addressing conflicts between students
 class discussions - raising hands
 organizing desk / personal materials

End of class 
 student dismissal
 students cleaning up the room

Out of class 
 students walking in line
 sending students to the clinic
 using hall passes

Special situations 
 fire drills
 field trips
 assemblies
 fine arts
 lockdown drills
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Acclimating to School Site 

Organizing Your Classroom 

Take time to organize and structure your classroom for success. The set-up of your classroom reflects 
what you value and the message you want to send to students. Visit other classrooms to get ideas.  Also 
check with your mentor/ administrator for classroom expectations. 

To Start: 
 Bring non-scented cleaning supplies to clean tables, chairs, etc.
 Ask your Head Plant Operator (HPO) about room set-up school policies (especially fire codes).
 Before discarding any instructional materials or furniture, check with your grade chair

or an administrator.
 Alert custodial staff if there is something that needs to be repaired.
 Complete and submit a maintenance request form for repairs. These forms are generally in

the front office.
 Check with an administrator for additional furniture needs.
 Identify your duty post, time and requirements.
 Floating Teachers: See if a media cart is available. Seek out the teachers whose classrooms

you will be sharing to find out what their technology set-up is and what room space is
available to you.

Classroom Seating: 
 Carefully think about and plan your student seating arrangements carefully based on

the number of students and learning center areas.
 Arrange students’ tables and/ or desks to maximize visibility and flow of movement.
 Consider taping numbers/names on desks, tables, or chairs to label them for easy access.
 Check every seat to make sure it is stable and has an unobstructed view.
 Place your teacher desk away from traffic with unobstructed visibility of the room.

Overall Classroom Set-Up: 
 Ensure classroom looks neat and organized with everything serving a purpose for students.
 Set up a reading center/library, technology station for computer work, a cool- down corner, or

other areas appropriate for your content/grade level. (Visit other classrooms for ideas and
check with team leader for specifics.)
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Walls: 
 Practice writing on and cleaning your boards.
 Designate/set-up a board to post your learning objectives and progression scales, daily agenda, and homework.
 Ask your HPO or colleagues what types of adhesives work and are permitted.
 Ask your Library Media/ Tech specialist if a laminating machine is accessible – if so, inquire about the

policy.
 Use butcher paper (at times, available at the school) to cover your bulletin boards.
 Use your walls to post student work and/or upcoming important dates.
 Decide additional areas you plan to display student work and prepare those spaces.
 Create a welcome sign for outside your classroom including your name and subject/grade.
 Ensure any required information (such as fire evacuation routes) is posted.

Create Your Classroom Management Plan 
Talk with colleagues and/or your mentor to ensure that your expectations and procedures align with your 
campus and grade-level policies. 

 Read your faculty and student handbook to become familiar with the school’s expectations
and policies.

 Check with your mentor or grade chair about grade-level or school-wide rules that should be
posted.

 Develop your expectations and procedures for transitions, materials handling, etc..
 Post your classroom rules, consequences and rewards prominently.
 Create an age-appropriate handout outlining your rules, procedures, and consequences.
 Plan how you will teach your rules and procedures and reinforce them throughout the year.
 Plan how you will use rewards (stamps, stickers, tokens, homework passes) the first day.
 Expect a few students to be challenging. Plan your response in advance. Ask your mentor for

help.

Study Your Content 
Collaborate with colleagues to become familiar with curriculum expectations for the first grading 
period. 

 Find out about your school’s lesson plan requirements.
 Meet with colleagues to plan instruction for the first several weeks of school (if possible).
 Read the first several chapters of your teacher’s edition or student literature and become

familiar with supplementary resources.
 Create a simple syllabus or unit description (for older students).
 Become familiar with educator online resources.
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The day before: 

 Ask questions about anything that is unclear about Opening Day Procedures.
 Make sure you understand how to complete the attendance roster for the first few days of school.
 Read all handouts that will be distributed to students and identify where to submit them.
 Decide how you will assign seating for the first few days. Draw up a blank classroom

diagram and make copies to use as a temporary seating chart.
 Make name tents or cards for students or plan for students to make them the first day if appropriate.
 Review your class rosters (you can print rosters from FOCUS or you may be given hard copies).
 Make sure there are enough seats for the projected number of students (plus a few extra).
 Finish preparing your simple, flexible lesson plan for the first day. Plan extra getting-to-

know-your activities. Prepare activities for students who finish early.
 Make more than enough copies of each handout you plan to use.
 Collate and organize handouts.
 Post your school’s whiteboard requirements (Do Now, Objective, Daily Agenda, etc.).
 Post the schedule(s), your name, subject(s), and room number.
 Make sure your watch is synched with the bell.

At home: 

When Students Arrive 

Beginning of class: 

 Welcome students at the threshold to your classroom. Warmly introduce yourself
and ask their names.

 Check students’ names off on your class roster (easier to carry on a clipboard).
 Direct students to their assigned seats.
 Write new students’ names at the bottom of your roster.
 Have students begin a quiet Do Now. Make needed materials available.
 Address individual questions privately after the whole class has begun working on the Do Now.
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 Dress for respect and comfort. Plan an outfit that will be cool, comfortable, and professional during
      your busy first day.
 Prepare for your nutritional needs. You may not have time to stop for lunch.
 Get some rest! Tomorrow will be a busy day. 
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During class: 
 Welcome students to your class, give them a very brief overview of the class, and

introduce yourself briefly.
 Call students’ attention to the objectives, Do Now, daily agenda, and homework sections of

the board (or adapt for very young students).
 Use students’ names as often as possible.
 Report attendance following your school’s instructions.
 Have students fill out student information sheets (for older students). Explain expectations

or forms that are to be filled out by a parent or guardian.
 Tell students what supplies they will need for class.
 Explain the evacuation route and behavioral expectations for emergency drills.

Introducing behavioral expectations: 
 Point out your posted rules, consequences and rewards.
 Distribute your Rules and Procedures handout as well as syllabus, where applicable.
 Discuss your rules and procedures and have students practice.
 Teach your quiet signal. Practice listening behaviors.
 Acknowledge students who follow directions the first day. Thank students by name.
 While students are working, circulate throughout the room, scanning constantly.
 Quietly acknowledge effort and completion of tasks.
 Use your reward system if applicable.

After class: 
 Update rosters as needed.
 Follow through on disruptive behavior. Discuss with grade-level colleagues. Call home if needed.
 Review students’ work. Write warm, specific feedback and return it the next day. (Consider

student work in the first few days as formative assessment.)
 Prepare make-up packets and make them available for new students.

Over The Next Few Days 

During class: 
 Continue to greet students at the door.
 Have a Do Now activity posted and reinforce your expectation that all students begin it

promptly.
 Use your timer.
 Circulate throughout the classroom and acknowledge students who are completing the

assignment.
 Take attendance without disrupting student work, according to school procedures and

timelines.
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 Collect and organize cards and forms that went home and keep track of students who
still have not returned signed forms. Follow through.

 Continue to teach, practice, and reinforce your procedures and routines. Refer to the
handout.

 Recognize students who have kept the handout and who can answer questions about
procedures.

 Recognize students who are doing what is asked.
 Continue to learn about each student. (Interest Inventory, Survey, Questionnaire)
 Look at your seating chart often, and call students by name.
 Create activities to assess individual students’ prior knowledge.
 Conduct activities to help students get to know one another and build a classroom community

Other tasks:
 Make sure you read students’ questionnaires and personal writing and review them often.
 Prepare make-up packets and make them available for new students.
 Ask questions.
 Continue to update seating chart(s).
 Set up assignments in your grading program and/ or grade book.
 Set a goal of making positive contact with every student’s parent or guardian in the first

few weeks (by phone, e-mail, personal note, or in-person). If you reach the adult,
introduce yourself warmly; tell them you look forward to teaching their child. Expect to
reach some parents who speak a language other than English.

 Make a note of all contacts in a parent contact log.
 Inform your DMT with incorrect or missing phone numbers.
 Be visible and actively monitor during duty periods or during student transitions.
 Prepare an emergency substitute folder and tell a colleague where it is located.
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     Courses of Study 

1st-12th Grade 

Kindergarten 

Pre-K 

Scale Up 

More Than One Year of experience 
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As a teacher with less than one year of teaching experience in any district or state, a professional 
development plan has been created for you.  Your professional development plan will align with your teaching 
position and will provide a system of ongoing support to ensure you have a successful first year. Attendance is 
expected for all first-year teachers. Participants will be paid a $22.50/hr stipend as you attend sessions.  New 
to district hires have a full calendar year from their contract start date to complete the ongoing onboarding 
courses. 

You will be expected to attend the following professional learning experiences: 

• Active Threat (online-1 hour)
• PCS Digital Ecosystem (online-2 hours)
• Ethics (2 hours)
• Marzano Overview (online-2 hours)
• Deliberate Practice Creation (online-3 hours)
• Deliberate Practice Implementation (online-12 hours)
• Foundations: Re-envisioning the Learning Environment (3

hours)
• Youth Mental Health First Aid (6 hours)
• Restorative Practices (12 hours)

You will quickly learn that leaning on other teachers is a great tool in the education profession. To help 
connect you with other learning professionals, the Foundations Series should be attended based on a cohort 
model.  

The next page is your New Teacher Course of Study that you will use to register, track your progress and 
eventually submit to show completion of the first-year teacher professional learning program.  

If you have any questions, please contact Kathy Beauregard at beauregardk@pcsb.org or 727-588-6224 X1940 

New Teacher Course of Study for 1st-12th Grade 
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New Teacher Course of Study for 1st-12th Grade 

New to district hires have a full calendar year from their contract start date to complete the ongoing onboarding 
courses. 

Name: ______________________________      Last 4 SSN#________     School: _________________________ 

Course Title Course # Session # 
(varies) Date(s) Completed Mentor initial 

meeting 
Mentor 

follow-up 
Active Threat (online-1 hour)  

(N/A if attended during per-school 
training at school site)   

29229 

PCS Digital Ecosystem (online-2 hours) 
(N/A if attended Summer Embrace) 30842 

Embrace Make Up: Ethics (2 hours) 
(N/A if attended Summer Embrace) 30780 

Embrace Make Up: Marzano Overview 
(online-2 hours) 

(N/A if attended Summer Embrace) 
30804 

Deliberate Practice Creation 
(online - 3 hours) 

 (N/A if attended Summer Embrace)  
27790 

Deliberate Practice Implementation 
(12 hours) 30356 

Re-envisioning the Learning 
Environment  

(3 hours) 
(N/A if attended Summer Embrace) 

30800 

Youth Mental Health First Aid 
 (6 hours) 29116 

Restorative Practices (12 hours) various 

Mentor Name: _____________________________________________________________________________________ 

Mentor Signature: ____________________________________________    Date: _______________________________ 

Click here to upload your “Course of Study” upon completion of all courses: 

Submission for New to District Hires 
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As a teacher with less than one year of teaching experience in any district or state, a 
professional development plan has been created for you.  Your professional development plan 
will align teaching position and will provide a system of ongoing support to ensure you have a 
successful first year. Attendance is expected for all first year teachers. Participants will be paid 
a $22.50/hr stipend as you attend sessions.  New to district hires have a full calendar year 
from their contract start date to complete the ongoing onboarding courses.

You will be expected to attend the following professional learning experiences: 

• Active Threat (online-1 hour)
• PCS Digital Ecosystem (online-2 hours)
• Ethics (2 hours)
• Marzano Overview (online-2 hours)
• Deliberate Practice Creation (online-3 hours)
• Kindergarten Training (15 hours)
• Youth Mental Health First Aid (6 hours)
• Restorative Practices (12 hours)

You will quickly learn that leaning on other teachers is a great tool in the education

profession. The next page is your New Teacher Course of Study that you will use to register, 

track your progress and eventually submit to show completion of the first year teacher 

professional learning program.  

If you have any questions, please contact Kathy Beauregard at beauregardk@pcsb.org or 

727-588-6224 X194

New Teacher Course of Study for Kindergarten 
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New Teacher Course of Study for Kindergarten 
New to district hires have a full calendar year from their contract start date to complete the ongoing 

onboarding courses. 

Name: ______________________________      Last 4 SSN#________     School: _________________________ 

Course Title Course # 
Session # 
(varies) 

Date(s) Completed 
Mentor initial 

meeting 
Mentor 

follow-up 

Active Threat (online-1 hour)  
(N/A if attended during per-school 

training at school site)   
29229 

PCS Digital Ecosystem (online-2 
hours) 

(N/A if attended Summer Embrace) 
30842 

Embrace Make Up: Ethics (2 hours) 
(N/A if attended Summer Embrace) 

30780 

Embrace Make Up: Marzano 
Overview 

(online-2 hours) 
(N/A if attended Summer Embrace) 

30804 

Deliberate Practice Creation 
(online - 3 hours) 

 (N/A if attended Summer Embrace)  
27790 

Kindergarten Training 
(15 hours) 

19683 

Youth Mental Health First Aid 
 (6 hours) 

29116 

Restorative Practices (12 hours) various 

Mentor Name: _____________________________________________________________________________ 

Mentor Signature: __________________________________________   Date: __________________________ 

Click here to upload your “Course of Study” upon completion of all courses: 

Submission for New to District Hires 
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As a teacher with less than one year of teaching experience in any district or state, a 
professional development plan has been created for you.  Your professional development plan 
will align teaching position and will provide a system of ongoing support to ensure you have a 
successful first year. Attendance is expected for all first year teachers. Participants will be paid 
a $22.50/hr stipend as you attend sessions.  New to district hires have a full calendar year 
from their contract start date to complete the ongoing onboarding courses.

You will be expected to attend the following professional learning experiences: 

• Active Threat (online-1 hour)
• PCS Digital Ecosystem (online-2 hours)
• Ethics (2 hours)
• Marzano Overview (online-2 hours)
• Deliberate Practice Creation (online-3 hours)
• Pre-K Training (15 hours)
• Youth Mental Health First Aid (6 hours)
• Restorative Practices (12 hours)

You will quickly learn that leaning on other teachers is a great tool in the education 
profession. 

The next page is your New Teacher Course of Study that you will use to register, track your 
progress and eventually submit to show completion of the first year teacher professional 
learning program. 

If you have any questions, please contact Kathy Beauregard at beauregardk@pcsb.org or 
727-588-6224 X1940

New Teacher Course of Study for Pre-K 

43Revised 7/13

Revised 7/13

Revised 8/2022 44



New Teacher Course of Study for Pre-K 
New to district hires have a full calendar year from their contract start date to complete the ongoing onboarding 

courses. 

Name: ______________________________      Last 4 SSN#________     School: _________________________ 

Course Title Course # 
Session # 
(varies) 

Date(s) Completed 
Mentor initial 

meeting 
Mentor 

follow-up 

Active Threat (online-1 hour)  
(N/A if attended during per-school 

training at school site)   
29229 

PCS Digital Ecosystem (online-2 
hours) 

(N/A if attended Summer Embrace) 
30842 

Embrace Make Up: Ethics (2 hours) 
(N/A if attended Summer Embrace) 

30780 

Embrace Make Up: Marzano 
Overview 

(online-2 hours) 
(N/A if attended Summer Embrace) 

30804 

Deliberate Practice Creation 
(online - 3 hours) 

 (N/A if attended Summer Embrace)  
27790 

Pre-K Training 
(15 hours) 

various 

Youth Mental Health First Aid 
 (6 hours) 

29116 

Restorative Practices (12 hours) various 

Mentor Name: _____________________________________________________________________________ 

Mentor Signature: __________________________________________   Date: __________________________ 

Click here to upload your “Course of Study” upon completion of all courses:  

Submission for New to District Hires 
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As a teacher with less than one year of teaching experience in any district or state, a 
professional development plan has been created for you.  Your professional development plan 
will align with your teaching position and will provide a system of ongoing support to ensure 
you have a successful first year. Attendance is expected for all first year teachers. Participants 
will be paid a $22.50/hr stipend as you attend sessions.  New to district hires have a full 
calendar year from their contract start date to complete the ongoing onboarding courses.

You will be expected to attend the following professional learning experiences: 

• Active Threat (online-1 hour)

• PCS Digital Ecosystem (online-2 hours)

• Ethics (2 hours)

• Marzano Overview (online-2 hours)

• Deliberate Practice Creation (online-3 hours)

• Deliberate Practice Implementation (online-12 hours)

• Foundations: Re-envisioning the Learning Environment (3
hours)

• Restorative Practices (12 hours)

You will quickly learn that leaning on other teachers is a great tool in the education profession. 
To help connect you with other learning professionals, the Foundations Series will be attended 
based on a cohort model. 

The next page is your New Teacher Course of Study that you will use to register, track your 
progress and eventually submit to show completion of the first year teacher professional 
learning program.  

If you have any questions, please contact Kathy Beauregard at beauregardk@pcsb.org or 727-588-6224 X1940 

1st-5th Grade New Teacher Course of Study for Scale Up Schools 
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1st-5th Grade New Teacher Course of Study for Scale Up Schools 
(Kindergarten Teachers Follow Kindergarten Course of Professional Development) 

Name: ______________________________      Last 4 SSN#________     School: _________________________ 

Course Title Course # Session # 
(varies) 

Date(s) Completed 
Mentor initial 

meeting 
Mentor 

follow-up 

Active Threat (online-1 hour)  
(N/A if attended during per-school 

training at school site)   
29229 

PCS Digital Ecosystem (online-2 hours) 
(N/A if attended Summer Embrace) 

30842 

Embrace Make Up: Ethics (2 hours) 
(N/A if attended Summer Embrace) 

30780 

Embrace Make Up: Marzano Overview 
(online-2 hours) 

(N/A if attended Summer Embrace) 

30804 

Deliberate Practice Creation 
(online - 3 hours) 

 (N/A if attended Summer Embrace)  

27790 

Deliberate Practice Implementation 
(12 hours) 

30356 

Re-envisioning the Learning 
Environment  

(3 hours) 

(N/A if attended Summer Embrace) 

30800 

Youth Mental Health First Aid 
 (6 hours) 

29116 

Restorative Practices (12 hours) various 

Mentor Name: _____________________________________________________________________________ 

Mentor Signature: __________________________________________   Date: __________________________ 

Click here to upload your “Course of Study” upon completion of all courses:  

Submission for New to District Hires 

New to district hires have a full calendar year from their contract start date to complete the ongoing onboarding 
courses. 
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As a teacher with more than one year of teaching experience, a professional development 
plan has been created for you.  Your professional development plan will provide a system of 
support to ensure you have a successful year. Attendance is expected. Participants will be paid 
a $22.50/hr stipend as you attend sessions.   

You will be expected to attend the following professional learning experiences: 

• Active Threat (online-1 hour)

• PCS Digital Ecosystem (online-2 hours)

• Marzano Overview (online-2 hours)

• Ethics (3 hours)

• Restorative Practices (12 hours)

The next page is your Experienced Teacher Course of Study that you will use to register, track 
your progress and submit to show completion of the professional learning program.  

If you have any questions, please contact Kathy Beauregard at beauregardk@pcsb.org or
727-588-6224 X1940

Experienced Teacher Course of Study 
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Experienced Teacher Course of Study 

Name: _______________________ Last 4 SSN#________     School: _____________________ 

Course Title 
Course 

# 
Session # 
(varies) 

Date(s) Completed 

Active Threat (online-1 hours) 
(N/A if attended during per-school 

training at school site) 
29229 

PCS Digital Ecosystem (online-2 hours) 
(N/A if attended Summer Embrace) 

30842 

Embrace Make Up: Marzano Overview 
(online-2 hours) 

(N/A if attended Summer Embrace) 
30804 

Embrace Make Up: Ethics (2 hours) 
(N/A if attended Summer Embrace) 

30780 

Restorative Practices (12 hours) various 

Signature: _____________________________________Date: ______________________ 

Click here to upload your “Course of Study” upon completion of all courses: 

Submission for New to District Hires 
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FLDOE CERTIFICATION REQUIREMENTS

PROFESSIONAL  This is the standard certificate issued by the FL Department of Education 
CERTIFICATE Five year renewable certificate 

120 professional development hours are required to renew or college coursework 
(sixty professional development hours = three semesters of college) 
Earned during the validity period of the certificate 
Of the 120 professional development hours, 20 professional development hours (or one 
semester hour of college) must be Students with Disabilities/Exceptional Student Education 
For teachers with a validity period starting July 1, 2020, hold subject certification in: 

Elementary Education K-6 or Elementary Education 
1-6 Prekindergarten/Primary Education, Age 3-Grade 3
Primary Education K-3
English 1-6
Middle Grades English 5-9
Middle Grades Integrated Curriculum
Reading K-12
Reading Endorsement
ESOL K-12,

and renewing your certificate by June 30, 2025, must take two-credit hours (or 40 hours of 
professional development) in the use of explicit, systematic, and sequential approaches to 
reading instruction, developing phonemic awareness, and implementing multisensory 
instruction. 

TEMPORARY 
CERTIFICATE This is the certificate issued to teachers who hold a valid Official Statement of Eligibility 

Three-year non-renewable 
Must meet the requirements of the Official Statement of Eligibility within the validity period of 
the temporary certificate 
Requirements may include: 

Exams: General Knowledge Test, Professional Education Examination, and Subject Area 
Examination 
One calendar school year of practical experience in teaching 
End-of-year effective or highly-effective evaluation completed by your principal 
Professional preparation coursework requirements (completed through college 
coursework, Transition to Teaching, etc.) 
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For more information visit PCS Certification and Endorsements webpage at 
https://www.pcsb.org/certification

FLDOE CERTIFICATION REQUIREMENTS (continued)

RESTRICTED 
CERTIFICATE 

Specifically for educators serving in a capacity other than that of classroom teachers. This only 
includes the following subject areas: 

Educational Media Specialist 
School Counseling 
School Psychologist School 
Social Work Speech
Language Impaired 

Refer to the Official Statement of Eligibility for Restricted Certificate requirements.
WEBSITES TO 
VISIT 

https://www.pcsb.org/Domain/196 
https://pinellascountyschools.sharepoint.com/sites/WelcometotheCertificationSharePointSite 

http://www.fl.nesinc.com/ 

http://www.fldoe.org/teaching/certification/ 
https://flcertify.fldoe.org/datamart/mainMenu.do 
http://www.altcertflorida.org/ 

Email us at certification@pcsb.org  Eunice Bajkowsky, Certification Specialist 
Lisa Jensen, Certification Clerk
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FLDOE CERTIFICATION REQUIREMENTS (continued) 

RESTRICTED 
CERTIFICATE 

Specifically for educators serving in a capacity other than that of classroom teachers. This only 
includes the following subject areas: 

Educational Media Specialist 
School Counseling 
School Psychologist School 
Social Work Speech 
Language Impaired 

Refer to the Official Statement of Eligibility for Restricted Certificate requirements. 
WEBSITES TO 
VISIT 

https://www.pcsb.org/Domain/196 
https://pinellascountyschools.sharepoint.com/sites/WelcometotheCertificationSharePointSite 

http://www.fl.nesinc.com/ 

http://www.fldoe.org/teaching/certification/ 
https://flcertify.fldoe.org/datamart/mainMenu.do 
http://www.altcertflorida.org/ 

Email us at certification@pcsb.org  Eunice Bajkowsky, Certification Specialist 
Lisa Jensen, Certification Clerk 
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Do you hold a Professional Teaching Certificate? 
 If your answer is yes, you do not need this section.

If your answer is no, this section is for you!

If you do not hold a Professional Teaching Certificate that means you currently have (or applied for) an Official 
Statement of Eligibility (SOE) from the Florida Department of Education (DOE) and HR/Certification has or 
will be submitting notification to DOE for issuance of your Temporary Certificate, valid for three years. 

While you are teaching, you will need to complete the requirements as outlined on your SOE in order to be able to 
upgrade to a Professional Teaching Certificate prior to the expiration of your Temporary Certificate.  (The state 
does not issue back to back temporary certificates.)

*It is very important you understand the requirements as listed by DOE on your SOE and that you take the
necessary steps to meet these requirements.

This is an excerpt from an official statement of eligibility: 

DO NOT DESTROY. PLEASE RETAIN UNTIL ALL REQUIREMENTS ARE COMPLETE 
This Official Statement of Status of Eligibility outlines requirements for issuance of a Florida Educator’s 
Certificate. Florida school district personnel will advise you of any additional requirements for employment in 
the school district and including compliance with applicable federal laws and regulations. For Florida educator 
certification purposes, college degrees and credits must be earned at institutions that are either accredited by an 
agency recognized by the U.S. Department of Education or approved by the Florida Department of Education. 
College level credits recommended by the American Council on Education (ACE) are also acceptable."

*Below are the standard requirements listed on a  SOE.  Keep in mind, the SOE is prepared for each
individual.   Therefore, make sure you know what is on your statement so that you are able to complete
the necessary work PRIOR to the expiration of  your certificate.

• Passing score on each of the following exams
o Subject Area
o General Knowledge
o Professional Ed

• Completion of a Florida approved Professional Education Competence Program administered and
documented by your employer. (This means you will need to have an effective or highly effective
final evalation that includes student scores.)

• Completion of Professional Preparation Coursework Requirements

• Practical experience in teaching by completing one year of full-time experieince teaching in an elementary or
seconday school
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In order to meet the professional preparation coursework requirements, you have 
options. Below is a chart that contains the most frequent alternative pathways for 

professional certification. 

College Teaching 
Experience 
Option 

Professional Preparation 
College Coursework 
Option 

Educator Preparation 
Institute Option 

District Professional 
Development Certification 
Program Option 
(Transition To Teaching) 

• Two (2) semesters of
acceptable college teaching
experience and passing
scores on the Professional
Education Test, and the
Subject Area Examination

A minimum of 15 semester 
hours of education courses 
as specified in State Board 
of Education Rule 6A4.006 
at an accredited or 
approved college or 
university AND 
• An approved
Professional Education
Competence (PEC)
demonstration program at a
Florida public, state- 
supported, or state- 
approved private school
while employed as a teacher
under a valid Temporary
Certificate AND

• One year of full-time
teaching experience in an
elementary or secondary
public, state-supported, or
state-approved private
school OR six (6) semester
hours earned in college
student teaching or a
supervised internship AND
• Passing scores on the
General Knowledge Tests,
the Professional Education
Test, and the Subject Area
Examination

• Florida state-approved
Educator Preparation
Institute program at the
post-baccalaureate level
AND
• Passing scores on the
General Knowledge
Tests, the Professional
Education Test and the
Subject Area
Examination

• Florida state-approved
District Professional
Development Certification
Program provided by a Florida
public school district AND
• Passing scores on the
General Knowledge Tests, the
Professional Education Test
and the Subject Area
Examination AND
• Participate while employed
as a teacher in a Florida public
school district under a valid
Florida Temporary Certificate
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Transition To Teaching Frequently Asked Questions 

Q:  What else is required for TTT?
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TTT  

ela
E-  kasardop@pcsb.org
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After you receive your user name and password, register your account at www.pcsb.org/passwords to be able to reset, unlock and change
your password on your own, from school, or at home.

Office of Professional Standards
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Elementary School Personnel 
Michael Feeney, Executive Director 
Kathy Mammolito, Secretary  
feeneym@pcsb.org 
588-6443

High School Personnel 
Rita M. Vasquez, Ed.D., Executive Director 
Shelby Noble, Secretary  
vasquezr@pcsb.org 
588-6306

Marlena Y. Sinclair 
K-5 Mathematics Specialist
sinclairma@pcsb.org
588-6117

Pam Benton 
World Languages Specialist 
bentonp@pcsb.org 
588-6066

Holly Slaughter 
K-5 Reading and Language Arts Specialist
slaughterh@pcsb.org
588-6090

Matthew Blum 
9-12 Social Studies Specialist
blumma@pcsb.org
588-5154

Gwendolyn (Wendy) Noun 
K-5 Science Specialist
slaughterh@pcsb.org
588-6081

Tara Fowler 
9-12 Mathematics Specialist
fowlert@pcsb.org
588-5118

Early Childhood Specialist 

588-6035

Britt Moseley 
9-12 Reading and Language Arts Specialist
moseleyb@pcsb.org
588-1420

Michelle Anderson 
K-8 Social Studies Specialist
andersonmiche@pcsb.org
588-6102

Lindsey Craven 
9-12 Science Specialist
cravenl@pcsb.org
588-6075

Middle School Personnel 
Linda Burris, Executive Director 
Jennifer Turnbough, Secretary  
burrisl@pcsb.org 
588-6453

Ajori Spencer 
PK-12 Performing Arts Specialist 
spencera@pcsb.org 
588-6055

Beth Anderson 
6-8 Reading Specialist 
andersonbe@pcsb.org 
588-6110

Jonathan Ogle 
PK-12 Visual Arts Specialist 
oglejo@pcsb.org 
588-6057

Stephanie Hornick
6-8 Science Specialist
hornicks@pcsb.org
588-6074

Judith Vigue 
K-12 Advanced Studies & Academic Excellence
(AVID) Director
towne-viguej@pcsb.org
588-6079

Chastity Downing 
6-8 Language Arts Specialist 
downingc@pcsb.org 
588-6110

Coral Marsh 
K-12 Gifted Education Specialist
marshco@pcsb.org
588-6088
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Matthew Rothenberger 
6-8 Mathematics Specialist 
rothenbergerm@pcsb.org 
588-2125

Laura Spence 
K-12 STEM Specialist
spencela@pcsb.org
588-6338 

Natasa Karac, Ed.D., K-12 English Language Learners 
(ESOL) Director 
karacn@pcsb.org 
588-6068

Kelly Hendrickson 
Vision Coordinator 
hendricksonk@pcsb.org 
793-2717

Ashley Grimes 
Pre K-12 Physical Education, Health Education, and School 
Wellness Specialist 
grimesa@pcsb.org 588-6346 

Maureen Kasa 
Pre-Kindergarten Handicapped Coordinator
kasam@pcsb.org 
588-6032

Michelle Topping, Educational Alternative Services 
Director 
toppingl@pcsb.org 
588-6069

Eileen Leili 
Elementary ESE Specialist 
leilie@pcsb.org
588-6505

Exceptional Student Education  
mowatte@pcsb.org 

588-6032 

Shirra Long 
Speech Coordinator 
longsh@pcsb.org 
793-2717

Croley Baird 
Pre K and Kindergarten Specialist (ESE) 
bairdc@pcsb.org 
588-6523

Cindy Medici 
Florida State Personnel Development (SPDG)) 
Specialistmedicic@pcsb.org 
588-6523

Katerina Roussos 
High School ESE Specialist 
roussosk@pcsb.org 
588-6032

Kristen Redding 
Florida Diagnostic & Learning Resources System 
(FDLRS) Specialist 
reddingk@pcsb.org 793-2723 

Andrea Shannen Ledsinger 
Middle School ESE Specialist 
schannenledsingea@pcsb.org
588-6482

Career Technical Education (CTE) 
Mark Hunt, Office of Career, Technical & Adult 
Education Executive Director 
huntwi@pcsb.org 588-6006 

Lisa Tucker 
Specialized Services Specialist 
tuckerlis@pcsb.org 
725-7918

Margaret Paynter 
Managing Officer Adult Education 
paynterm@pcsb.org 
588-6321

Jody Becker 
OT/PT Coordinator 
beckerjo@pcsb.org 
793-2723

Steve Plummer 
Business Tech and Diversified Education Specialist 
plummers@pcsb.org 
588-6206

Nicole Blair 
Compliance Specialist 
blairni@pcsb.org 
588-5123

Bob Hawkins 
Industrial, Technology, Agriscience & Public Service 
Education Curriculum Specialist 
hawkinsr@pcsb.org - 588-6204 
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Patricia Davidson 
DHH Coordinator  
davidsonp@pcsb.org 
793-2732

Susan Goldman 
Family & Consumer Sciences and Health Science 
Education Curriculum Specialist
goldmans@pcsb.org  - 588-6591 

Donna Sicilian
Executive Director 

siciliand@pcsb.org
588-6307 588-6368

Mike Cowley 
Managing Officer of Psychological Services 
cowleym@pcsb.org 
588-6054

Ann-Marie Clarke 
Middle School HR Partner
clarkem@pcsb.org 
588-6372

Vicki Koller 
Managing Officer of School Social Work 
kollerv@pcsb.org
588-6047

Dr. Nicole Gallucci 
High School HR Partner
gallaccin@pcsb.org 
588-5063

Lisa DePaolo 
Managing Officer Prevention 
depaolol@pcsb.org 
588-6130

Tabitha Griffin 
Elementary HR Partner,
griffinta@pcsb.org
588-6269

Valerie Santos 
Managing Officer Guidance School Counselor 
santosv@pcsb.org 
588-6048

TBA
Certification and Endorsements 
certification@pcsb.org
588-6450

Stephanie Miller 
District 504 Coordinator 
millerst@pcsb.org
588-6296

Eunice Bajkowsky
Certification Specialist 
certification@pcsb.org
588-6576

Sara O'Toole 
Managing Officer of School Health Services 
otooles@pcsb.org
588-6320

Lisa Jensen 
Certification Clerk 
certification@pcsb.org
588-6275

Joan Reubens 
Prevention Office Coordinator 
reubensj@pcsb.org 
588-6348

Lisa McCann 
Senior Compensation Analyst 
mccannl@pcsb.org 
588- 6099

Paula Texel, Associate Superintendent 
Secretary 

588-6198

Carly Ferguson 
Compensation Analyst 
fergusonca@pcsb.org
588-6286

Lisa Austin 
Elementary HR Partner
austinli@pcsb.org 
588-6290

Debra Cucchiara 
Talent Acquisition Manager 
cucchiarad@pcsb.org
588-5136
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Patricia Davidson 
DHH Coordinator  
davidsonp@pcsb.org 
793-2732

Susan Goldman 
Family & Consumer Sciences and Health Science 
Education Curriculum Specialist  
goldmans@pcsb.org  - 588-6591 

Donna Sicilian
Executive Director 

siciliand@pcsb.org 
588-6307

 

588-6368

Mike Cowley 
Managing Officer of Psychological Services 
cowleym@pcsb.org 
588-6054

Ann-Marie Clarke 
Middle School HR Partner  
clarkem@pcsb.org 
588-6372

Vicki Koller 
Managing Officer of School Social Work 
kollerv@pcsb.org 
588-6047

Dr. Nicole Gallucci 
High School HR Partner  
gallaccin@pcsb.org 
588-5063

Lisa DePaolo 
Managing Officer Prevention 
depaolol@pcsb.org 
588-6130

Tabitha Griffin 
Elementary HR Partner,  
griffinta@pcsb.org 
588-6269

Valerie Santos 
Managing Officer Guidance School Counselor 
santosv@pcsb.org 
588-6048

Erika Hobbs
Certification and Endorsements 
certification@pcsb.org 
588-6450

Stephanie Miller 
District 504 Coordinator 
millerst@pcsb.org 
588-6296

Eunice Bajkowsky 
Certification Specialist 
certification@pcsb.org 
588-6576

Sara O'Toole 
Managing Officer of School Health Services 
otooles@pcsb.org 
588-6320

Lisa Jensen 
Certification Clerk  
certification@pcsb.org 
588-6275

Joan Reubens 
Prevention Office Coordinator 
reubensj@pcsb.org 
588-6348

Lisa McCann 
Senior Compensation Analyst 
mccannl@pcsb.org 
588- 6099

Paula Texel, Associate Superintendent 
Secretary  

588-6198

Carly Ferguson 
Compensation Analyst 
fergusonca@pcsb.org 
588-6286

Lisa Austin 
Elementary HR Partner   
austinli@pcsb.org 
588-6290

Debra Cucchiara 
Talent Acquisition Manager 
cucchiarad@pcsb.org 
588-5136
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Shaune Ferguson 
Talent Acquisition  Recruiter 
fergusonsh@pcsb.org 
588-6281

Lamar Washington 
Senior Professional Development Coordinator 
washingtonla@pcsb.org 
588-6000 x 1909

Raquel Perez-Russo
alent Acquisition  Recruiter 

perez-russor@pcsb.org 
588-5007

Amy Shafran 
Professional Development Education Finance 
Coordinator 
shafrana@pcsb.org 
588-6000 x 1331

Professional Development
Jolene Jackson, Director 
Maria Ortiz Secretary  
ortizmar@pcsb.org
588-6224

Office of inclusion and 
Innovation , Equity Officer

William Aligood 
Senior Professional Development Coordinator 
aligoodw@pcsb.org 
588-1320

Guedye St. Jean 
Senior Professional Development Coord - Equity 
stjeang@pcsb.org 
588-6000 x 5158

Kathy Beauregard 
Instructional Staff Developer 
beauregardk@pcsb.org 
588-6000 x 1940

Lucy Lancheros 
Instructional Staff Developer - Equity 
lancherosi@pcsb.org 
588-6000 x 5156

Lisa Brackney 
Senior Professional Development Coordinator 
brackneyl@pcsb.org 
588-6000 x 1419

Kimberly Skukalek 
Instructional Staff Developer Equity 
skukalekk@pcsb.org 
588-6000 x 5157

Lynette Fields 
Professional Development Specialist, Leadership 
fieldsly@pcsb.org 
588-6000 x 1340

Tabatha Carlson 
Instructional Staff Developer - Equity 
carlsont@pcsb.org 
588-6000 x 1403

Natalie Geldern 
Certification Clerk  
geldernn@pcsb.org 
588-6224 x 3063

Johannes Jaspers 
Instructional Staff Developer - Equity 
jaspersj@pcsb.org 
588-5160

Alecia Trauscht 
Clerk Specialist II  
trauschta@pcsb.org 
588-6224 x 3097

Raven Jones 
Instructional Staff Developer - Equity 
jonesrav@pcsb.org 
588-5160

Pamela Kasardo 
Senior Professional Development Coordinator
Transition To Teaching Coordinator 
kasardop@pcsb.org 
588-6000 x 1946

Joshua Jackson 
Instructional Staff Developer - Equity 
jacksonjos@pcsb.org 
588-6000 x 1406
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Lamar Washington
Senior Professional Development Coordinator
washingtonla@pcsb.org  

588-6000 x 6223

Jesse Steif 
Office of inclusion and Innovation, Psychologist 
steifj@pcsb.org 
588-5160

Risk Management and Insurance 
April Paul, Director 
paula@pcsb.org 
588-3051

Lewis Brinson, Ed.D. 
Minority Achievement Officer 

Lori Beining 
Risk Management Technician-Active 
Employee Insurance Benefits 
beiningl@pcsb.org 
588-6000 x 3010

Lori Matway 
Associate Superintendent, Student and Community 
Support Services 

Dawn Handley 
Employee Wellness Specialist 
handleyd@pcsb.org 
588-6151

Jennifer Dull 
Director of Strategic Planning and Policy 

Suzan Hartman 
Senior Risk Management 
Technician- Employee Benefits 
hartmans@pcsb.org 
588-6000 x 3012

Dywayne Hinds, Ed.D. 
Area Superintendent, Area 3 

Janet Lang 
Aetna Health Plan-Customer Service and Claims 
AdvisorPCS.
langj@pcsb.org 
588-6367

Dr. Daniel J Evans
Associate Superintendent, Teaching & Learning 
Services 

Sheri Phillips 
Benefits Assistant-Retirement 
phillipssh@pcsb.org 
588-6141

Kevin Smith 
Associate Superintendent, Finance & Business Services 

Other Contacts 
Dr. Connie (Constance) Kolosey 
Library, Technology, Instructional Materials, and Digital 
Learning Director 
koloseyc@pcsb.org  - 588-6304 

Clint Herbic 
Associate Superintendent, Operational Services 
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Amy Hayes 
Charter Schools & Home Education 
Directorhayesam@pcsb.org 
588-6209

District Leadership 
Kevin K. Hendrick, Superintendent 

Stephanie Foster Woodford
 Area Superintendent, Area 

William P. Corbett, Ed.D. Deputy 
Superintendent 

Donnika Jones
Chief Transformation Officer 

Keith M Mastorides 
Associate Superintendent, Technology and 
Information System 

Christen Gonzalez, Ed.D. 
Area Superintendent, Area 1 

Michael P Vigue 
Area Superintendent, Area 4 

Caprice Edmond - Single Member District #7 

School Board 
Carol J. Cook - Single Member 

Laura Tillinghast Hine - At Large District #1 

Lisa N. Cane - 
At Large District #2 

Eileen M. Long - Chairperson
Single Member 

Nicole M. Carr, Ph.D. - At Large District #3 

Bill Dudley - Single Member District #6 
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