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17. Policy 4048.1, Policy for Prior Teaching Experience, as amended, Attachment
H.

16. Policy 4048, Prior Experience, as amended, Attachment G.

15. Policy 4'043 ,Applications, Attachment F.

14. Policy 4032, Bachelor's Plus 50 Lane. Attachment E.

13. Policy 4028, Salary Lane Changes, as amended, Attachment D.

12. Policy 4020, Bereavement, as amended, Attachment C.

11. Policy 4019, Health and Disability, as amended Attachment B.

10. Policy 4015, Medical Surgical, and Extended Health Insurance, as amended,
Attachment A.

9. Re-numbering of policies as proposed through 2012-2013 negotiations.

8. Continuation of the pilot relative to 4024.1.8, stating that the day before
Christmas break and the day after Christmas break may be taken as a
personal day with a $45.00 dock, through 2016-2017.

7. Memo on Elementary Prep-Time.

6. Update of the "Memo of Understanding" on sick leave.

5. Increase the hourly rate for teachers from $17.50 to $18.50, and in
succeeding years this amount will increase by whatever percent is added to
the base salary each year.

4. No changes to health insurance.

3. Ai %, one-time bonus, factored from the employee's base salary. This
amount will be paid at the end of the November pay period.

2. Preservation of step and lane for each employee, with step and lane increases
for eligible employees.

1. One percent will be added to the 2014-2015 Salary Schedule.

Settlement Package 2014



18. Policy 4052, Advisement of Job Openings, as amended, Attachment I.

19. Policy 4059, Systematic In-service Training, Attachment J.

20. Policy 4068.1, Extracurricular Activities, Attachment K.

21. Policy 4080, Substitute Educators, Attachment L

22. Policy 4096, General Guidelines for Reduction in Force, Attachment M.
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DR. VERNON M. HENSHAW, SUPERINTENDENT
BOARD OF EDUCATION: JOHN C. BURTON, PRESIDENT; JODEE C. SUNDBERG, VICE-PRESIDENT;

S. SCOTT CARLSON, BRIAN E. HALLADAY, WENDY K. HART. PAULA H. HILL. DEBORAH C. TAYLOR

We are grateful for the opportunity to work together on this important issue and hope that
the additional consistency and consideration of prep time will help support our great
teachers and student learning. Please let me know if you have any questions.

• Traditional Schools receive one (1) hour of prep time for all teachers each week,
based on 36 weeks (instructional weeks in a year)

o The model also rounded up a partial FTE to at least .50 FTE (small
schools)

Extended Day Schools receive one (1) hour of prep time for all Kindergarten
teachers and two (2) hours for grades 1-6 each week, based on 36 weeks
(instructional weeks in a year)

•

In the spirit of our negotiations process, the administrative team prepared a new FTE
allocation model this year that standardizes the allocation of prep time for elementary
schools. We reviewed this with cabinet and implemented it for the 2014-15 Fiscal Year.
The model provides the following consistently:

In the negotiation process last year, we identified an expectation that this year we would
work on prep time. This has been an item of concern and discussion for many years as
schools have been inconsistent in providing prep time for teachers.

Mike Gowans
Rob Smith
May 8, 2014
Elementary Prep Time

TO:
FROM:
DATE:
SUBJECT:

MEMORANDUM

575 NORTH 100 EAST, AMERICAN FORK, UTAH 84003-1758
. OFFicE: (801) 6 I0-84 I7 FAX: (801) 610-8439

ROBERT W. SMITH, ASSISTANT SUPERINTENDENT D BUSINESS SERVICES

ALPINE SCHOOL DISTRICT



Please share this informationwith your time and attendance secretaries. If you should have
additional questions, please call.

There is also information in Procedure #4019 relative to guidelines for granting sick leave. A
copy of this procedure is attached for you to familiarize yourself with.

5. Sick children do not qualify the employee for sick leave. (See guidelines in Procedure
#4019)

4. Sick leave shouldnot be granted for a regular doctor's appointment for someone other
than the employee.

3. Typically, itwould not be allowed for an employee to use sick leave for elective
appointments such as teeth whitening/cleaning, routine check-ups, massage therapy etc.

2. If an employee has a medical appointment scheduled during the work day, they may use
sick leave. Employees who abuse this will be subject to sick leave review.

1. We continue to encourage employees to schedule appointments after work hours.

Recently, there have been a number of questions regarding how employees should regard the
reporting of sick leave when they have a doctor's appointment during the school day. Following
are some guidelines I hope you fmd useful.

All Principals
John R. Spencer, Administrator of Human Resources
Reporting of Sick Leave

TO:
FROM:
RE:

MEMORANDUM

JOHN R. SPENCER, ADMINISTRATOR OF HUMAN RESOURCES

575 NORTH 100 EAST, AMERICAN FORK, UT 84003-1758
(801) 610-8478 FAX (801) 610-8490

ALPINE SCHOOL DISTRICT

I-~~----------~-



1.5Board approved health care options other than the district designated insllrancem'o
a',railable. Ifanother option is selected, it shall replace the health and accident
coveragewith the district designated insurance. In the event the option selected is
more costly tha~lthe district designated insmmlce, the edacator shall pay the
additional premium for this option.

1.4The insurance coverage ends at the time the educator terminates the contract. In
cases where an educator has completed the contract year, the insurance shall remain
in effect over the summer months until August 31.

1.3.1 Educators may make changes to their insurance benefit upon a
qualifying event, i.e., marriage, divorce, birth, etc., andlor District's
open enrollment period.

1.3An educator is continuously insured from September 1 of the first contract year for as
long as the educator is with the district.

1.2.1 The effective date for new insurance benefit items that may be negotiated
for teachers is September 1.

1.2The insurance benefits become effective on September 1 of the new contract year.
Contracted educators hired after the first contract day are eligible for insurance
benefits on the first day of the month following the date of hire. For those
employees (productivity schools) who "yorkat least 15 days "vithcompensation from
AJpineSchool District under the direction of the principal dming the month of
August, the employeemay elect to have their insurance benefits begin on Augast 1
for a 12month period providing application is made by the employee. August
employment mast be verified in writing to the personnel office.

1.1 Full-time contracted educators are provided a medical, surgical, and extended health
insurance program as a fringe benefit. The cost of the district designated insurance is
paid in full by the Board of Education for all educators who qaalify (and make
application within 30 days of stmi of service). Employees new to the district and
those wishing to make open enrollment changes will be offered the district designated
insurance as the only fully paid option. Other plans may be offered as options.
HO\v€ver,if the premiams for these options exceed the district designated premium,
the employee will need to pay the difference. Those ClUTentemployees v,''hochoose a
plan other than the district designated plml vAllbe charged a monthly co pay.
Educators must make application and qualify within 30 days of start of regular
contracted service to receive coverage.

1.0MEDICAL, SURGICAL, AND EXTENDED HEALTH INSURANCE

PERSONNEL CERTIFIED

POLICY No. 4015

ATIACHMENTA



PolicyNo. 4015

Negotiated: May 24, 2002

Negotiated: September 8, 1993

Negotiated: May 19, 1992
/

Negotiated: November 26, 1991

Negotiated: September 18, 1990

Negotiated: September 29, 1988

Negotiated: August 25, 1987

Negotiated: October 14, 1986

Negotiated: December 9, 1985

Negotiated: May 21, 1980

1.6 Part-time contract educators may obtain the above cited insurance at a pro-rated cost.
In accordance 'iviththe provisions of Policy No. 4080.1 Half time Edacators.

----~ -----------------------.---



Any accommodation must be in place before the 181st calendar
day of absence. (This will mean that accommodations must be
requested with enough advance notice for the District to
comply.

1.2.1.1

1.2.1 An educator who has exhausted the 180 calendar days of health and
disability leave and returns to work on the 181st calendar day must obtain
a release to return to work letter from their primary care physician,
releasing them to return to work without restriction, or reasonable
accommodation.

1.2Educators who have completed three or more current consecutive years of
employment with the District, are granted health and disability leave for 180 calendar
days beginning with the first day of disability.

A certified educator's salary shall have the cost of a substitute
salary deducted for any health or disability leave taken beyond
the earned cumulative days up to a combined maximum of 180
calendar days.

1.1.3.1

1.1.3 Beyond the cumulative health and disability leave, when 811 educator is
absent because of health or disability reasons, an educator's salary shall be
paid as follows:

During the absence of an educator for health or disability
reasons, the educator's full salary shall be paid for the
cumulative days used.

1.1.2.1

1.1.2 Health and disability may accumulate up to a maximum of twenty-one
(21) working days at the beginning of the third year of employment.

1.1.1 A maximum of up to seven (7) working days may be granted annually in
the event of health or disability absence.

1.1 Educators with less than three years continuous current experience in the District, are
granted health and disability leave as follows:

1.0 HEALTH AND DISABILITY LEAVE

Definition: Calendar day includes contract days, weekends and holidays combined.

PERSONNEL CERTIFIED

(Ref)Procedure No. 4019

Policy No. 4019

ATIACHMENTB

-------~~ -----------------------



1.4 An educator who has taken twenty-one consecutive calendar_daysor more of health
and disability leave in anyone school year or who establishes a pattern of sick leave
use which might indicate a possible misuse, may have the reasons for leave reviewed
by a panel consisting of three administrators to be appointed by the Superintendent.
The employee will be asked to appear before the panel. In the event it is determined
that the benefit is being misused, the panel will make recommendations for action to
the Superintendent and to the employee.

1.3 An educator absent from work for a period of twenty-one (21) consecutive_calendar
days for health or disability reasons must supply the Human Resources Department
with a medical doctor's statement regarding the exact nature of the disability and
shall include the doctor's prognosis of when the employee can return to work.

Employees whose sick leave usage indicates a possible misuse
will be notified in writing of the triggering of the 180 calendar
days of health and disability leave."

1.2.4.1

1.2.4 Employees who use 21 consecutive calendar days of health and disability
leave, or establish a pattern of sick leave usage, which may indicate a
possible misuse, will trigger the beginning count of the 180 calendar days
of sick leave usage, beginning with the first of the 21 consecutive calendar
days. The 180 day sick leave count may only go back for two years,
unless a recommendation by the sick leave panel to go beyond the two
years is reached.

1.2.3 Health and disability leave will be recorded relative to the percent of
contract of the employee. (A.5 teacher who takes a sick day is charged
one full day of health and disability leave.) There is not an intent to
extend to part-time employees more health and disability leave than full
time employees.

1.2.2 Should an employee be unable to return to work on the 181st calendar day
of health and disability leave, they will be separated from employment.

The employee who uses 180 calendar days of health and
disability leave and returns to work will be placed on Sick
Leave Probation. Sick Leave Probation begins with the
upcoming year and extends to the employee 21 calendar days
annually, of health and disability leave for two years. These
days are not cumulative. Upon successful completion of sick
leave probation, the employee will have their 180 calendar
days of health and disability leave restored.

1.2.1.2



Information Item: Re: Long-Term Disability*

Negotiated Revision: May 21, 2013

Information Item: Re: Long-Term Disability

Negotiated Revision: May 24,2011

Negotiated Revision: November 26, 1991

Negotiated Revision: June 16, 1989

Negotiated Revision: August 25, 1987

Negotiated: November 1, 1985

1.*See Policy No. 4047, Item 1.61

7.0 Sick leave data is protected by HIPPA and will not be shared with any unqualified District
employee or employee representative without written consent of the employee.

6.0 Educators should plan their work and provide lesson plans so that their work will progress'
normally whenever they must absent themselves from school.

5.0 When poor health seems to impair an educator's ability to carryon work in a satisfactory
manner, the Board of Education may request the educator to have a complete physical'
examination by a competent doctor of medicine.

4.0 Fitness to return to work after prolonged illness or disability will be determined by the
educator's attending physician. In the event of a conflict with the attending physician and the
District administration, a second physician may be consulted at school board expense. In the
event of a disagreement between the two doctors, a third doctor may be consulted to
determine disposition of the case.

3.0 Educators shall be provided with a long-term disability insurance policy with the full cost of
the premium being paid by the Board of Education for a full time employee. The benefits of
this policy become effective following the expiration of the 180 days health and disability
leave. The employee must apply and meet the qualification of Educators Mutual (EMI
Health).

2.0 If the spouse or child of an educator has surgery or is hospitalized, the educator may be
excused up to three days for the admittance, release and the day of surgery, but unless
the patient is critical the educator should be in school during the period of recovery.



Negotiated Revision: May 24, 2011

Negotiated Revision: June 16, 1989

Negotiated: June 16, 1989

4. Employees who qualify for Long-Term Disability after June 30, 2011 will no longer
be provided a supplemental conversion policy to their Medicare coverage for health
and accident coverage for a three (3) year period.

3. Employees who qualify for Long-Term disability and qualify to stay on Lone-Term
Disability beyond the initial two (2) years shall be provided a supplemental
conversion policy to the Medicare coverage for health and accident insurance for a
three (3) year period. This benefit will discontinue five (5) years from the date the
individual qualified for Long-Term Disability. This is a benefit to the employee only
and is effective to most employees qualifying subsequent to the 1988-89 school year.

Negotiated: September 27, 1988

2. Individuals who qualify for Long-Term Disability during the 1988-89 contract year
and qualify to stay on Long-Term Disability beyond the initial two (2) years shall be
provided a conversion policy for health and accident insurance only to age 65. This
benefit will discontinue at the close of the employee's 1988-89 contract year, but no
later than August 31, 1989.

1. Individuals who were on Long-Term Disability prior to the 1988-89 contract year and
who qualify to stay on Long-Term Disability beyond the initial two (2) years shall
have a waiver of premium to age 65.

-- --~~--~~--~--~-~~



Negotiated Revision: June 19, 2001

Negotiated Revision: September 8, 1993

Negotiated Revision: October 14, 1986

Negotiated: 1980

1.6For the 2013 14,2014 15, and 2015 16 sohool years only; apilot'rvill be nmwhioh
'.villallow employees to ase one bereavement day for a close personal friend.

1.5Bereavement leave may be taken at anytime during the school year, including the first
and last weeks of school, and before and after Christmas break.

1.4.1 In the event that bereavement leave is needed for other legitimate reasons
not covered above, requests should be made in writing directly to the
superintendent.

1.4Absence for bereavement covers only the immediate family, and absence for
bereavement of others, unless cleared in advance with the superintendent by the
principal, must be taken as personal leave.

1.3Two additional days at the cost of a substitute may be granted upon approval of the
principal or other supervisor for absence caused by the death of spouse, child or
parent.

1.2An educator may be absent up to three days at the death of an immediate family
member without loss of salary. In instances where extenuating circumstances warrant
additional time off, the principal may recommend to the superintendent additional
consideration which may be granted.

1.1.1 Provisional educators may take one bereavement day per year without
dock. It shall not count as a personal or sick day.

1.1Absence caused by the death of members of the immediate families may be construed
as health/disability leave. Members of the immediate family include spouse, mother,
father, child, brother, sister, aunt, uncle, father-in-law, mother in- law, son-in-law,
daughter-in-law, brother-in-law, sister-in-law, grandmother, grandfather,
grandmother-in-law, grandfather-in-law, and grandchildren, or one (1) day per veal'
for a close personal friend.

1.0BEREAVEMENT LEAVE

PERSONNEL CERTIFIED

Policy No. 4020

ATIACHMENT C



Negotiated Revision: May 21, 2013

Negotiated Revision: May 24,2011

Negotiated Revision: May 18,2010

Negotiated Revision: May 20,2008

Negotiated Revision: June 12,2007

I---~----~-
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Credit that can be either District in service or college credit, if the
educator had the option to pay the fee to have the credit recorded on the
college or '..~niversitytrm1script,will COlmtas college credit for salm'ylm1e
chm1gepm'posesproviding the in service celiificate is noted with this
information at the time it is issaed or other documentation is provided.

1.4.1 Five qamier Three semester hours of District prior approved in-service
credit or Utah State approved in-service credit may be earned each school
year to be applied to lane changes beginning the 1983-84 school year.

1.4 The following lane change requirements also apply beginning July 1, 1983:

1.3 Only those credits taken after earning both the original certification and a bachelor's
degree (or higher) from an accredited institution of higher learning shall be
recognized towards salary lane changes. This applies to all credits regardless of when
they were earned.

The school district shall recognize, in addition to college or tmiversity credits, a
maximlm1oftv/o Bl'...RNBD qamier hom's of State or District approved in service
(equivalency) credits for each yem'of employment in the District from July 1, 1980
through Jane 30, 1983. One Ez'\Rl'l"BDqamier hoar of State or District approved in
service (equivalency) credit shall be recognized for each year of employment in the
District prior to July 1, 1980. The credits can only accanmlate after the original
certificate has been earned and after the latest degree earned by the employee.
Masters eqaivalenc)' is an exception to 1.3 above and is covered by Policy No. 4032,
effective the 1989 90 school year.

1.2Horizontal lane changes which are made by earning additional hours of credit or a
higher degree are not automatically handled by the Payroll Department. Verification
and qualification for a lane change based on additional training must be presented by
the employee to the School Board Office by the 10th of the month in which they may
qualify. (Contingent upon approval, the payment will be reflected in the next month's
check.) The lane change for those who turn in their information after May 10will be
reflected in the September pay check and will not be retroactive for the summer
checks.

1.1 Salary schedule step changes for experience are automatic and are handled yearly by
the Payroll Business Services Department.

1.0 SALARY LANE CHANGES

PERSONNEL CERTIFIED

PolicyNo. 4028

ATIACHMENT D



August 28, 1981, and "Equivalency Credit" (Negotiated Spring of 1983 and

Note: The above represents a consolidation of "Board Policy EBFB" Negotiated

1.4.8 Teachers who participate in professional development days that are
infused into the school calendar and are funded by the Board of Education
shall receive either their daily rate of payor lane change credit for lane
changes from lane one to two; or from lane two to three; lane five to six;
lane six to seven; and seven to eight. An educator may elect to work on
these days for full pay, or half pay for .25 credit, or no pay and .50 credit
for lane change.

1.4.7 In the event that an educator's teaching specialty or year roand teaching
assignment prohibits him/her from earning required suitable college
credits, the educator may submit a request to the Human Resources Office
for prior approval of appropriate in-service or other credits as a
substitution for all or part of the college credit requirement. In the event
the Human Resources Office rules against the request, it may be referred
to the appeals committee described above for a decision.

1.4.6 At least 50% of the lane credit requirements must be college earned credits
as outlined above (with the exception of lane IV, V and VI).

1.4.5 Marginal or disputed credits shall be referred to an appeals committee of
five for review and decision. The Superintendent shall nanle two persons
and the professional association representing the majority of the teachers
shall name two persons to the committee. Those four persons shall agree
on the appointment of a fifth person. If the four cannot agree, then the fifth
shall be drawn from four final nominees. Each member of the committee
shall nominate two individuals. Each member may eliminate one of the
eight nominees. The four remaining names shall be placed in a box from
which the fifth member's name shall be drawn. The individual drawing
shall be determined by a toss of the coin.

1.4.4 The decision that the above conditions have been satisfied shall be
determined by the District Human Resources Office.

1.4.3 The in-service activity must be approved in advance in the District
Education Services Department. Individual educators are not required to
obtain prior approval from the Human Resources Office except for the
required 20 quarter hours of prior approved credit to reach the masters
equivalency lane.

1.4.2 All lane change credit, both college and in-service, must contribute to the
specific assignment of the teacher and/or be educationally career
enhancing for the applicant.



Approved by the Board of Education on September 13, 1983) (See Procedures

No. 3--back ofbook--for interpretation.)

Negotiated Revision: October 14, 1986

Negotiated Revision: August 25, 1987

Negotiated Revision: June 16, 1989

Negotiated Revision: September 18, 1990

Negotiated Revision: May 2006

Negotiated Revision: June 12,2007

Negotiated Revision: June 16,2009

Negotiated Revision: September 22,2009

----------_---~_---~ -_-------_ ~~



3.1 Those educators who have been awarded the Bachelor's Plus 50 Lane in Alpine
School District cannot move to Step 27 unless they complete 20 semester hours.

3.0 QUALIFICATION FOR STEP 27 ON BACHELOR'S LANE I¥-V

2.4 In the event of a conflict on a proposed program, an appeal may be made to the
Superintendent of Schools and the Association president jointly.

2.3 Edacators may make application for mld gain approval ofth6 13.3 semester hour
program at the District Office.

2.2 In the event of a conflict on a college credit class, an appeal may be made to the
Superintendent of Schools, or his designee and inform the Association President.

2.1.1 The 13-semester hour program must appear on an accredited college
transcript and the coursework must: Apply to the educator's area(s) of
licensure; complement the educator's major teaching assignment; or
apply to an endorsement that is being sought by the educator.

2.1 The Bachelor's Plus 50 Lane on the pay schedule shall be awarded to those
educators who have earned a Bachelor's Degree and met the following criteria in
order: have obtained a current teaching license, reside on lane three of the salary
schedule, and completed 13 credits of additional credits of college credit available
on an accredited college transcript.

2.0 EFFECTIVE JUNE 1,2009, THE BACHELOR'S PLUS 50 GUIDELINES ARE
IMPLEMENTED.

Negotiated: October 28, 1981 Negotiated:

Those educators v/ho have cllrrently approved in service cOllrsework tovv'8:rdsa
Master's Eqaivalency, may apply non college credit courses towards a Master's
Equivalency lane chmlge. All other Eq-aivalency reqairements woald remain the
same. As of Jane 1,2009, no additional in service approvals '.",ill be granted.
(Bachelor's phIS 50 lmle change will replace the Master's Equivalency hereafter.)

1.1 Those educators who qualify for the Bachelor's Plus 50 Lane Salary Schedule
shall be allowed, upon receipt of the Master's Degree, to count all credits earned
in working for the degree toward the Master's + 20 Lane.

1.0 BACHELOR'S PLUS 50 LANE

PERSONNEL CERTIFIED

Policy No. 4032

ATIACHMENT E

- -- ------ -------------



Negotiated Revision: June 2009

Negotiated Revision: May 2006

Negotiated Revision: March 13, 1997

Negotiated: June 1, 1977

3.4 Eligibility for this step change includes having completed 26 qualifying years as
determined by step attainment on the Alpine School District salary schedule.
Verification of qualification for this 20 semester hour program and a 5tej:7 lane
change application must be presented to the Human Resource Office by the 10th
of the month in which they may qualify.

3.3 TIns program allows those educators with a Bachelor's plus 50 to earn credit to
move to Step 27 on the salary schedule. In order to move to Lanes VII (M.S.
Degree + 20 semester hours) and VIII (M.S. Degree +37 semester hours) an
educator must have a Master's Degree from an accredited university.

3.2 In the event of a conflict on a proposed program, an appeal may be made to the
Superintendent of Schools, or his designee and the Association president jointly.

3.1.2 The program must be complimentary to and in support of the
educator's major teaching assignment.

3.1.1 The accumulation of college credit hours must be completed within
seven (7) years.



Board Approved (1)

1.0APPLICATIONS
1.1The Alpine School District uses an application form which is obtainable ifl..-tfle

administrative office on-line at the District website. Applicants may be called in for
personal interview when vacancies arise in fields for which they are qualified. A
personal interview is a necessary part of the procedure in obtaining a position. It is
necessary for prospective applicants to renew their applications annually.

PERSONNEL CERTIFIED

Policy No. 4043

AITACHMENT F
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1.1.2 The Alpine School District Board of Education allows credit to newly
hired teachers who held a valid State teaching certificate at the time of
their previous teaching experience. This past experience must be
documented upon the request of the Human Resources Administrator.

Years Allowed Credit Experience

1 1

2 2

.., 2.J

4 3

5 3

6 4

7 4

8 5

9 5

10 6

1.1.1 The first two years of previous teaching experience are allowed.
Experience beyond two years is reduced by one-half, with the maximum
allowed experience not to exceed the seventh step on the salary schedule.
Highest degree held and qualifications for a different lane are recognized
with proper documentation.

1.1 Educators who have previously taught outside Alpine School District and who have
not retired from a career in education, shall be awarded experience on the salary
schedule as follows:

1.0 PRIOR EXPERIENCE

PERSONNEL CERTIFIED

Policy No. 4048

ATIACHMENTG
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1.2.1 The Association and the School District agree that "full-time equivalency"
relating to college and higher learning institutions shall be certified by the
institution from which the employee came and that one-half year or more
of experience shall be recognized as a full year of experience on the salary

1.2 Full-Time Equivalency

1.1.5 Salaryplacement for newly hired teachers will be tentative; the step and/or
lane placement may be adjusted retroactively when credits, degrees, and
experience are appropriately confirmed and approved.

1.1.4.10 Half -time experience may be considered for allowance of full
time teaching, such as kindergarten assignment.

1.1.4.9 Experience is not allowed for military service.

1.1.4.8Experience is not allowed for volunteer service in the schools.

1.1.4.7Experience credit is not allowed for either part or full-time
substitute teaching.

1.1.4.6 State institutions, such as the Utah State Training School, provided
the candidate held a valid Utah public school teaching certificate.

1.1.4.5 Intern experience will be given provided the experience was
contracted and occurred within the State of Utah. Seniority will be
based on the date of hire in Alpine School District.

1.1.4.4Higher education institutions upon presentation of documentations
of accrued experience; the years of experience; and provided the
instructor held a valid public school certificate.

1.1.4.3Full-time seminary instruction.

1.1.4.2 Private School experience for state recognized private school with
enrolled students of public school age. (Ages 5-18)

1.1.4.1Public School experience in any state.

1.1.4 Experience credit will be allowed if the candidate's past certified
experience occurred in any of the following circumstances.

1.1.3 The applicant must teach a minimum ofn91 contract days in any given
year to receive experience credit for that year, or begin contracted teaching
on or before the first day of the second semester.

~~------------------~-~---- -~ ~-----~-~~ ---------~---



1.4.2 An individual who is recommended for hire, who has retired from a career
in education, must be approved by a cabinet level supervisor and the
Superintendent.

1.4.1 Utah Retirement System (URS) retirees may not sign a contract until the
day after they have officially retired.

1.4 Retirees from a career in education may apply for contracted positions. Supervisors
shall not hold positions for retirees. A completed application does not guarantee the
retiree a position. Employment, prior experience, and benefits shall be based upon
the following:

1.3.5.2 The individual will be considered a provisional employee and will
be evaluated as per Policy No. 4057 (1.3.1).

1.3.5.1 Seniority commences with the first day the retiree signs their
contract. As established as per Policy No. 4096 (1.3.1).

1.3.5 Retirement and fringe benefits will be based on years of continuous
service in Alpine School District if the hiree had been a classified
employee immediately prior to becoming a certified employee in Alpine
School District.

1.3.4 Fringe benefits will be determined by Policy No. 4047 (1.6.1).

1.3.3 The date of hire will be the day the teacher signs the new contract. A new
seniority number will be assigned the individual on the basis of this
signing date as per Policy No. 4096 (1.3.1).

1.3.2 If the teaching experience in Alpine was less than seven years, the hiree
will be permitted to count years of experience from other districts
according to 1.1.1 above. These years may only be counted to enable the
hiree to reach Step 7 using a combination of Alpine and other district
years.

1.3.1 All years of Alpine experience.

1.3 Educators who have previously taught in Alpine School District and who are rehired
after January 1, 1997, provided that they have not retired from a career in education,
shall be awarded experience on the salary schedule as follows:

schedule providing a teaching certificate has been earned prior to the
expenence.



Negotiated: October 28,1981

1.6.3 The individual shall be treated as a provisional educator for the purposes
of evaluation (PolicyNo. 4057 (1.3.1)).

1.6.2 Ninety 1'.'1'0 (92) Ninety one (91) or more full time working days in a
given year will equal one year's experience.

1.6.1 The experience must be related to the individual's area of certification.

1.6 If non-teaching experience is granted, it will be granted in accordance with 1.1.1 of
this policy.

1.5 If an individual graduated and then received their teaching certificate, credits earned
in the intervening time may be used for lane change.

1.4.9 The employee is responsible for meeting all requirements to enable
continuation of the Utah State Retirement benefits.

1.4.8 Hired retirees will receive District retirement contributions, as defined
by the Utah Retirement Systems, into a 401(k).

1.4.7.2The post retirement medical benefit accrued by Alpine retirees will
run simultaneouslywith their active employee insurance benefit.

1.4.7.1 Individuals, other than retired Alpine employees, who were hired
prior to March 1, 2006, are eligible for the same Alpine Retirement
benefits as all other Alpine employees.

1.4.7 Hired retirees will not be eligible for any Alpine Retirement Incentive
benefits.

1.4.6 Rehired Alpine SchoolDistrict retirees will be permitted to continue to
receive their Alpine SchoolDistrict Retirement Incentive benefits.

1.4.5 Salary schedule placement shall not exceed Step 4 (Step 7 if hired prior to
March 1, 2006) sf and the appropriate lane for which the employee is
qualified.

1.4.4 Retirees who are hired with prior experience, will be "at-will" employees
for two years.

1.4.3 Alpine School District retirees may not have a contract greater than half
time during the six months immediately following their official retirement
date from the URS._

------_._---------



Negotiated Revision: March 13, 1997

Negotiated Revision: July 17,2003

Negotiated Revision: March 1, 2006



1.4.5 Intern experience will be given provided the experience was
contracted and occurred within the State of Utah. Seniority will be
based on the date of hire in Alpine School District.

1.4.4 Higher institutions of learning upon presentation of documentation
of accrued experience, as determined by the higher education of
learning, and provided the instructor held a valid public school
certificate.

1.4.3 Full-time seminary instruction.

1.4.2 Private school experience for state recognized private school with
enrolled student of public school age. (Age 5-18)

1.4.1 Public school experience in any state.

1.4 Experience credit will be allowed if the candidate's past certified experience
occurred in any of the following circumstances:

1.3 The applicant must teach a mininrum of 92 contract days in any given year to
receive eJcperience credit for that year, or begin teaching on contract prior to
February 1 of any given school year to have that year cOlmted as a full year of
experience. If the teacher begins his/her term of employment after January 31
the 91st contract day of any given year, he/she will not be given credit for
advancement on the salary schedule the following year.

1.2 The first two year of previous teaching experience is allowed. Experience
beyond two years is reduced by one-half, with the maximum allowed
experience not to exceed the seventh step on the salary schedule. Highest
degree held and qualifications for a different lane is recognized with proper
identification.

1.1 The Alpine School District Board of Education allows credit to newly hired
teachers who held a valid State teaching certificate at the time of their
previous teaching experience. This past experience must be documented upon
the request of the Personnel Director Human Resource Administrator.

1.0 POLICY FOR PRIOR TEACHING EXPERIENCE

PERSONNEL CERTIFIED

(Ref.) Procedure No. 4048.1

Policy No. 4048.1

ATIACHMENT H
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1.5 Salary placement for newly hired teachers will be tentative; the step and/or
lane placement to be adjusted retroactively when credits, degrees, and
experience are appropriately confirmed and approved.

1.4.10 Half-day experiencemay be considered for allowance of full-time
teaching; such as a kindergarten assignment.

1.4.9 Experience is not allowed for volunteer service in the schools.

1.4.8 Experience credit is not allowed for either part of full-time
substitute.

1.4.7 State institutions, such as the Utah State Training School, provided
the candidate held a valid Utah public school teaching certificate.

1.4.6 92- 91 or more working days in a given year will equal one year's
expenence.



Negotiated: October 28, 1981

1.0ADVISEMENT OF JOB OPENINGS
H When a vacancy in any professional position in the Alpine School District shall occur

or shall be known to occur, the District shall cause a written notice post on the
District website a notice of such vacancy to be published and posted on the District
website. in every building. A copy shall be delivered to the Association president. No
vacancy shall be filled ....mtil the notice has been posted for a reasonable period of time
(five to ten ','/orkingdays).

PERSONNEL CERTIFIED

PolicyNo. 4052

ATTACHMENT I
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1.4 The principal will provide verification of relic ensure activities conducted at the local
school level. This may be done at the time of the activity or as a cumulative
verification provided to the educator no later than the last day of school.

1.3 Individuals wishing to sponsor or participate in activities must receive prior approval
from the Directors Administrator ofK-12 Curriculum and Staff Development
Education Services in order for it to count as lane change credit.

1.2.2 In-service (classes, symposiums, workshops, seminars, curriculum
development conferences, etc.) sponsored by the State Office of Education
or an accredited college or university.

1.2.1 In-service sponsored or approved by Alpine School District Director
Administrator ofK-12 Curriculum and Staff Development Education
Services.

1.2 The following in-service will count for lane change credit:

1.1 The school district is very concerned with upgrading the quality of education and to
supplement this goal desires to offer a series of educational in-service training
programs. Educators may choose from among the various offerings the training that
will be best for their particular interest. Educators shall be encouraged to spend a
minimum of tee fifteen clock hours during the year in in-service programs or in
college courses. Each teR fifteen hours of in-service training will earn one qumier
semester hour of in-service credit which may be used toward salary lane changes.
Verification of credit shall be provided by the sponsoring institution.

1.0 SYSTEMATIC INSERVICE TRAINING

Policy No. 4059

ATIACHMENT J
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Negotiated Revision: August 25, 1987

Negotiated

1.1 The Board of Education recognizes that staff support of students participating in
student government and extracurricular activities is crucial in offering important
educational and lifetime benefits upon students and supports efforts of schools to
provide these opportunities to all students. The Board also acknowledges that the
personnel assigned to supervise students who do participate in student government
and extracurricular activities, particularly competitive athletics, serve as role models
for others in the school and community. As a result of this important role, the adult
coaches, advisors, and assistants are expected to comply with the policies of the
Board of Education at all times in a maimer befitting their positions and
responsibilities. This policy is written in compliance with §53a-11-908 Policy
Number 4031.1, Section 1.2.2.

1.0 EXTRACURRICULAR ACTIVITIES

PERSONNEL CERTIFIED

(Ref:) Rules and Regulations No. 4068.1

Policy No. 4068.1

ATIACHMENTK



2.1 The substitute teacher should become aware of school emergency procedures.

2.0 OTHER EXPECTATIONS

1.5 Regular extra duty assignments given the absent teachers shall be assumed and
followed up by the substitute teacher. School schedules shall need to be followed.

1.4 The substitute teacher shall be expected to arrive at school thirty minutes before
school begins unless late notice of employment opportunity has been given. The
substitute teacher shall report to the office of the principal on arrival at school and
should remain thirty minutes after school to complete the professional duties of the
day.

1.3 Substitute teachers are expected to abide by the policies of the Board of Education in
regards to ethics, professionalism, marking of roll books, student discipline, dress and
grooming, care and security of school properties.

The policy on employment ofrelatives Policy No. 4055.1 shall apply to substitute
teachers. For the purpose ofProcedare 4080, immediate family members are
considered to be: husband, ','life, father, mother, father in law, mother in la',v, son,
son in law, daughter, daughter in law, brother, brother in la'.'{,sister, sister in law.

Substitute teachers ],,,,hosenames are submitted to accmmting each month for payment
for services rendered must be registered 'V,riththe Human ReSOllrces Office,
certification section. They must have completed a status sheet and submitted
appropriate data related to income tmcdeductions and a social security number.

Payroll cut off dates have been designated by the Payroll Department. No exceptions
shall be allowed.

1.2 A long term substitute shall be paid $80 per day after having substituted twenty (20)
consecutive working days in the same classroom for the same teacher. Substitutes are
paid only for days worked and not for intervening holidays.

1.1 Substitute teacher pay is set at $60 daily for traditional school schedules. Substitute
teachers with a current Utah teaching license are paid $70 daily for traditional school
schedules. An additional $5 daily is paid for both extended-day elementary schools
and junior high schools (productivity schools).

1.0 SUBSTITUTE EDUCATORS

PERSONNEL CERTIFIED

(Ref:) Policy No. 4080

Procedure No. 4080

ATIACHMENT L



2/2007

12/6/91

2.4 Substitute teachers should regulm·ly attend vforkshops offered by the District to orient
them with school routine and to upgrade their teaching skills.

2.3 School records should be handled with care and confidentiality in accordance with
District and federal regulations.

2.2 Secondary substitute teachers shall be, whenever possible, hired in their fields of
training-majors and minors - to match the subjects they are assigned to teach.

Substitute teachers should have a minimum of two years college or have served as a
classroom aide for at least one year. Certificated t~achers are prefened. State policy
limits a noncertified teacher to a mmdmum of forty (40) consecutive days of teaching.
The teacher must be authorized or certificated by the State Board of Education to
extend the forty (40) day period of temporary employment.



1.4.1 The recall rights of laid-off certificated personnel will be eliminated two
year following layoff.

1.4Recall Rights

1.3.1 In the event that a reduction is necessary, an Alpine School District
priority list of required size will be prepared, by school, from personnel
office records. The priority list may be based on the results of an
employee's performance evaluation; and a school's personnel needs.

1.3Alpine School District School SystemPriority List

1.2.3 The Board of Education shall use every reasonable means to keep the
reduction as low as possible.

1.2.2 Reductions other than personnel will be made before a reduction in
personnel is effected.

1.2.1 In the event the Board anticipates a lay-off of educators, the
Superintendent or his designee will notify the teacher's association of this
plan by March 1 and shall provide the association with a report outlining
the need. Nothing in this paragraph shall limit the ability of the Alpine
School District to undertake a reduction in force for which notification
occurred after March 1 in response to the significant and unforeseen loss
of anticipated revenues. Any reduction in force must be preceded by a
minimum notice of 60 calendar days.

1.2Notification ofNeed for a Reduction in Force

1.1.1.4Elimination of a particular service

1.1.1.3 School consolidation

1.1.1.2Budget reduction

1.1.1.1Enrollment decline

1.1Needs for Reduction in Force
1.1.1 The Board of Education may begin a reduction in force only under the

following statutory provisions:

1.0 GENERAL GUIDELINES FOR REDUCTION IN FORCE

PERSONNEL CERTIFIED

Policy No. 4096

ATTACHMENT M



2.2.1 The staff requirements and projected student enrollment for all schools in
the district shall be listed by building for the forthcoming school year.

2.2 In the event that a general reduction in force becomes necessary in accordance with
this policy, the following procedure will take place.

2.1.2 Educators not holding a valid teacher's certificate or authorization.

2.1.1 Self-initiated resignations, early retirements and half-time assignments.

2.1 In the event that a general reduction in force becomes necessary, the District staff and
teachers' association representative shall cooperate in the following procedure to
insure that the reduction will take place in the following order

2.0 PROCEDURE FOR EFFECTING A GENERALLAYOFF

1.6.2 Increase in certified staff will be made from the priority list in the reverse
order of their reduction.

1.6.1 When Alpine School District educators are on lay-off status and there is a
total district student enrollment and revenue increase, the Superintendent
or designee will meet with the Association officers prior to budget
adoption to review the effect each increase may have on the recall section
of this policy.

1.6Recall of Staff After a Reduction in Force

1.5.1.2All other fringe benefits shall be in accordance with Policy 4080.1.

1.5.1.1 For the first year contract Health and Life Insurance benefits will
be paid H.t-fu.ll by the District with accompanying monthly
premium co-pays paid by the employee, where applicable.
After the first year Policy 4080.1 (half-time educators) will be in
effect.

1.5.1 In the event of a reduction in force, the opportunity of half-time
employment will be offered, as half-time vacancies are identified, to any
educator interested in changing to half-time employment. Teachers who
accept half-time employment will retain their position on the seniority list
for recall to full employment. The fringe benefits provided for a period of
two years during lay-off will be limited to the following:

1.5 Option for Half-Time Employment

- -~-~----~~-------------



3.2 The reassignment or layoff will be in accordance with the individual's order on the
priority list and in terms of the provisions of this policy. An educator who does not
have the proper certification cannot replace a professional educator who has the
proper certification. Educators who do not have the proper certification will not be
moved from secondary to elementary positions or from elementary to secondary
positions.

3.1.3 The individual will be laid off according to the provision of this policy.

3.1.2 The individual will be placed in another position within the District.

3.1.1 The individual will be placed in another position within his own school.

3.1 In the event that it becomes necessary to eliminate or reduce specific positions, each
individual affected will be reassigned or laid off according to one of the following
guidelines:

3.0 PROCEDURE FOR EFFECTING LAYOFFS IN SPECIFIC AREAS

2.2.5 When a reduction in force takes place, the Human Resources office in
cooperation with the employee being laid off, will assist the employees in
finding employment in other districts. The District shall also sponsor a
free career planning seminar for those educators being laid off.

2.2.4.2 By certified mail within (10) ten working days of the decision of
layoff. These educators shall be recalled as needed under
provisions of this policy.

2.2.4.1 Personal contactwith written notice given.

2.2.4 Individual educators not slotted into a teaching position will be notified of
the layoff by one of the following:

2.2.3 If an educator's assignmentwill not be available in the forthcoming year,
that educator shall be assigned to a position consistent with his certificate
or endorsement and in his major or minor field of study.

2.2.2 Staff selection to fill all staffing requirements in regards to the reduction in
force, will be made from the school specific priority list in descending
order from the highest to jhe lowest position, provided that where
assignments require certification or endorsement by State regulations.
Such assignments will be filled by those educators currently holding the
necessary certification or endorsement. In the event that educators are E:ef

not available on the school specific priority list, educators with
appropriate licensure will be rehired based upon the results of the
employee's performance evaluation.



5.1 It is understood and agreed that although educators properly laid-off, according to the
terms of this policy and in compliance with existing law, may not have a continuing
contract guaranteeing them a teaching position and a salary for the forthcoming
school year. Each laid-off educator shall be considered to have employment status
with the District for the purposes of priority, insurance, and other fringe benefits as
provided below.

5.0 BENEFITS FOR LAID-OFF EMPLOYEES

4.2 All benefits to which the educator was entitled to at the time of his layoff, including
but not limited to unused accumulated sick leave and credits toward sabbatical
eligibility, will be restored upon the educator's return to active employment. The
educator will be placed on the proper step of the salary schedule which corresponds to
the educator's experience and education in accordance with negotiated agreement and
District policy.

4.1 In the event of a recall, the laid-off educatorswill be notified by phone as their turn
comes. It is the responsibility of each educator to notify the Human Resources office
of any change of address, or phone number. In the event that the educator cannot be
reached by phone, a registered or certified letter shall be sent to his last known
address. Any educator so notified shall respond within five (5) working days from the
receipt of notice that he accepts or rejects the offered position. Ifa position is offered
to an educator and the educator rejects the offered position, he shall be considered to
have resigned from the employ of the District and all benefits shall cease at that time.

4.0 PROCEDURE FOR RECALL AFTER A REDUCTION IN FORCE

3.4 In the event there are more educator lay-offs than there are vacancies created in other
programs, the remaining educators will be considered in accordance with the
provisions of this policy.

3.3 The District may provide an interest free loan to assist in obtaining the certification or
endorsement. Before the loan is finalized an agreement willbe reached on a payback
schedule for the loan. The payback may be handled through payroll deduction. In the
event that more than one year is provided for the obtaining of the required
certification it will be necessary for the person to earn the fractional part of the total
requirement each year of the extension. For example, if three (3) years is allowed to
obtain the needed certification, the educator is required to earn twelve (12) semester
hours to obtain certification, the educator would be required to accumulate no less
than four semester hours before the beginning of the second year of authorization and
eight (8) semester hours before the beginning of the third year of the authorization to
continue the authorization. Failure to do so will result in the termination of the
educator. Thirty (30) calendar days advance notice will be given if termination is to
be effected.

~.-~~--~~~---
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6.5 Recall or Call Back: A system of rehiring educators within the provision of this
policy when a reduction in force is no longer necessary.

6.4 Part Time Assignments: When an employee's assignment is less than the regular full
time contract, except a contract substit.::te teacher assigmnent.

6.3.3 Consolidated or discontinued.

6.3.2 Eliminated because of insufficient student enrollment based on District
guidelines of teacher/student ratios and other appropriate statistical
information.

6.3.1 No longer funded by the State or Federal agencies for which no other
source of funding is available.

6.3 Lay-off of Specific Program: A reduction in force because a program or area is:

6.2 General Lay-off: A reduction e.fin force in all areas of the District.

6.1 Employee's Address and Phone Number: The employee's address and phone
number, as they appear on the persOlmel Human Resource office's records, shall be
used in connection with layoffs, recall, or other notices to the educator. It shall be the
responsibility of each educator to notify the Human Resource office of any change of
address or phone number.

6.0 DEFINITIONS

5.1.2 A laid-off educator shall be considered to have employment status with
the District until he/she submits a written resignation, fails to respond
within five (5) working days of an offered recall as provided in this policy,
or two (2) years have transpired since the lay-off.

5.1.1 The Board shall pay the full cost of the current health and life insurance
benefit program with accompanying monthly premium co-pays paid by
the educator, where applicable, for all educators 011 layoff for six
months, beginning the day on which the layoff is effective or the first day
of the new school year, whichever is later. The insurance benefits will be
terminated on the day the educator accepts the new employment. If an
educator was receiving only part of the cost from the District at the time of
lay-off, that amount would be paid during the above described period.



**This policy will be renegotiated for the 2011-2012 school year. A committee will study this
policy for the upcoming year.

Negotiated Revision: May 24,2011

Board Reviewed: December 2008
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