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Preamble
No Change

UESF/SFUSD Vision Statement
No Change
1. Recognition
No Change
2. Bargaining Unit Defined
No Change
3. Definitions

3.1 through 3.10 — No Change

3.11  Wherever the terms “pay check,” “pay warrant,” “monthly warrant,” or words to similar effect
are used, it is to mean payment of earnings or salary payments. An electronic notification of
monthly compensation, deductions, accruals, taxes, etc. will be made available after 2:00 p.m.,
the day before the schedule pay date.

99 ¢

3.142 Substitute teacher classifications
3.142.1  Day-to-Day is to mean those teachers working on a day-to-day basis.

3.142.2  Ten-Day Substitute is to mean those teachers who serve ten (10) or more consecutive days
in the same class for the same absent teacher.

3.142.3  Forty-Day Substitute, as defined in Section 28.7, is to mean those teachers serving more
than forty (40) consecutive days in the same position with no more than two (2) authorized
absences. Teachers in this classification shall be paid according to Article 11, Salaries,
Increments and Classifications, and Appendix B and provided benefits per Article 12,
Fringe Benefits.

3.142.4  One Hundred Sixty Day (Fringe Benefit) Substitute teachers shall receive health benefits
providing they meet the qualifications specified in Section 28.12.

3.142.5  Core Substitute teachers, selected per the criteria specified in Section 28.6, shall be
provided regular assignments and paid according to Article 11, Salaries, Increments and
Classifications, and Appendix B, according to credential status, and be provided fringe
benefits per Article 12, Fringe Benefits.

3.123 “Extended hours” means all approved work time beyond seven (7) hours in a day or thirty-five
(35) hours in one week. The decision to accept administrative assignments of extended hours
shall be at the sole discretion of the teacher.

4. District and Union Responsibilities
No Change

S. Union Rights

No Change

6. Professional Rights
6.1 through 6.4 — No Change
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6.5 The District endeavors to make sufficient clerical support, telephones, and equipment and
matertals available at each site to conduct the instructional program. Sites will be surveyed
periodically to determine where there is a need for additional services, furniture, or equipment.
In the interim there shall be reasonable access to equipment consistent with equipment capacity
and site resources. Plans will be developed to meet these needs to the degree possible within
the available resources. To the degree possible within the available resources, the District will
make sufficient materials and supplies available at each site to conduct the instructional

program.
6.6 through 6.9 — No Change
7. Days and Hours of Employment for K-12 Teachers
7.1 through 7.2.7 — No Change

728 The District shall provide two (2) additional conference/preparation periods to each regular
comprehensive high school for Advanced Placement (AP) classes, plus ar additional
conference periods based on a fixed $600 per exam taken at each school the prior year.
This funding shall be used to provide one (1) additional conference/preparation period for
each teacher of AP classes with classes of twenty-five (25) or more. Teachers of AP
classes with fewer than twenty-five (25) students shall recerve an annual stlpend of $3000.

Teachers of AP classes may make recommendatrons to the principal for allocatlng AP
additional conference/preparation periods and AP exam-generated funding.

7.3 through 7.4 — No Change

8. Parent-Teacher Conferences
No Change

9. C(lass Size

9.1 through 9.2.5 — No Change

93 The Union and District agree to work cooperatively to reduce class size and determine the
focus of such class-size reductions.

93.1 Kindergarten Through Grade 3Staffing allocationratiofor 2006 —2007

9.3.1.1  Class size for these grades will be determined by the District’s participation in the

State s K 3 Class Size Reductron Program prrr&ary—gﬂd%elass—s&%rem}eﬁeﬂ—pregram (Program}

epener—eﬂ—Kerl-ass—s&%CIass size shall conform to current or future state laws and regulatrons
for the Program.

Grade Level Students per teacher
Kindergarten, Grades 1,2 & 3 *20.022.0
Grades4-&5 322
Middle-Sehool 33.1

High Sehool 344
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immediate re-opener-onK3-¢class-size- Allocation ratios will
revert to the following ratios if the State-primary-grade-class-size

reductionprogram Program is eliminated: Kindergarten — 31.2;
Grades 1 and 2 — 26.0; and Grade 3 —29.8

9312 Due to exceptional circumstances an individual K-3 class may, on occasion, be required
to g0 one (1) over the limit specified in Article 9.3.1.1. Prior to making the one-over student
placement assignment the District shall consult with the Union explaining all efforts that have
been made to keep within the limit and why it was not possible to do so.

93.1.2.1 The teacher assigned the additional student shall receive $1,000 ($500 per semester) for
the following activities:

e (lassroom materials and supplies

e Professional development including registration and related costs (e.g. substitutes, travel,
etc.)

e Other approved uses

9.3.1.2.2 The principal at the site shall review and approve the expenditures proposed by the
teacher.
9.3.1.2.3 Such teacher shall also receive two (2) days per semester of relief time as defined in

contract section 7.2.5.1.2.1 for duty free preparation. The designated schedule for such relief
time shall be by mutual agreement with the principal.

9.3.1.3 The one-over placement shall be for that school year only unless in the subsequent year
there is not sufficient attrition within the class or school site to return to the class size limit
specified in Article 9.3.1.1.

9.3.1.3.1 If the one-over student placement remains for the succeeding school year the next grade
level teacher to receive the one-over student placement shall receive the same support as
specified in section 9.3.1.2.1.

93.14 If the Program is eliminated or if both Propositions 30 and 38 fail to be enacted, the
District and the Union shall meet and confer to determine appropriate K-3 class-size limits.
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934 Notification

934.1 After the initial enrollment verification, the principal shall meet with the UBC
periodically to make every reasonable effort to balance class sizes. If the situation
cannot satisfactorily be resolved at the site, the Central Office and the Union shall be
alerted for possible resolution.

9342 Special Education

934.2.1 The Union Special Education Committee and the Assistant Superintendent of Special

Education or designee shall meet periodically to review the class size and the caseload
numbers, and utilization of the assigned staff to service students in the least restrictive
environment.

93422 Every thirty (30) work days during the school year the District will report to the Union
the size of each class.

9342.2.1 When a class is below or more than one above the given range, the Director-of-the
Department-of Assistant Superintendent of Special Education or designee will make every effort to
make adjustments to the situation. The District will include this information in its regular class size
reports to the Union.

9.4  Balanced Classes Additional fundingfor-class-size reduction
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9.4.1 Classes shall be balanced as-quickly-as-administrativelyfeasible by-September 15" within ten

(10) to fifteen (15) working days of the first day of instruction. The Assistant Superintendents, in

consultation with site and program administrators, will give due consideration to the possibility of
capping school and class enrollments; the UBC shall have input on such site decisions.

9.4.2 After the initial enrollment verification, the principal shall meet with the UBC periodically to
make every reasonable effort to balance class size. If the situation cannot satisfactorily be resolved at
the site, the Central Office and the Union shall be alerted for possible resolution.

9413 If during the term of this agreement additional money becomes available for class size
reduction or additional support staff, the parties agree to identify hiring priorities to be funded there
from.

9424 The Union and The District will pursue possibilities for the reallocation of existing moneys,
resources, and personnel to assist class size reduction.

94235 Other possibilities will be explored including State and Federal allocations, newly enacted
or one time moneys.

9446 If, during the term of the current Contract, the State provides the District with additional
funding that is specifically designed to reduce the pupil/teacher ratio (class size), the
District and the Union shall reopen negotiations within thirty (30) to sixty (60) days of

enactment on said subject, plus the salary increase implementation dates described in
Sections 11.2.2.1 and 11.2.3.1.

9.5 through 9.5.5.1 — No Change
95.6. Early Education Department

95.6.1 Early Education Department teachers shall have teacher/child ratios permitted by law,
which are currently as shown below. It is agreed that the District will meet and consult
with the Union before implementing any changes in the ratio.

95.6.1.1 Infants

0 through 18 months of age .......... 18 per teacher
956.12 Toddlers 18 to 36 months of age .. 16 per teacher
956.13 3 years to Kindergarten................. 24 per teacher
956.14 Kindergarten to 14 years of age....28 per teacher
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9562 Early Education Department teachers shall have adult/child ratios which are currently as
shown below and maximum group sizes permitted by law. It is agreed that the District
will meet and consult with the Union before implementing any changes in the ratio.

956.2.1 Infants and toddlers
0 through 2 years of age................ 3 per adult
95622 Toddlers 18 to 36 months of age ..4 per adult
95623 3 years to Kindergarten................. 8 per adult
95624 Kindergarten to 14 years of age..14 per adult
95.7 Special Education Class Size Ranges — A Special Day Class is a classroom where the
students receive instruction greater than 50% of their school day.
E Ieme-ﬂtalzil* Seeeﬂdafﬁ‘*
610 e 610
81 e 812
-8 e 6-8
—— lansuage Impairment——————
812 812
95.7.1 Mild Moderate........oovuueieeeiiiiiiniaannanens 8-12*
9572 Moderate SEVEre. . .uuuueeiiiiiiiiieaiieennnnnns 6-10%*
95753 Visually Impaired (VI)............cooeeiinn 6-10
610 e 610
95.7.64 Orthopedically Impaired (O])................... 6-10
610 e 610
957745 HearingImpaired-(Hb-Deaf & Hard of Hearing 6-12
610 e 812
95.7.6 Pre-K..ovviiiieiiiiiinnnn, 8-12 per session or 16 per day**
itted-by-State lavw) s **
95797 Resource Specialists
(case-load as permitted by State law) ........ 28%**
9.5.8 Related Service Provider Caseloads
9.5.8.1 Adaptive PE. ..o 45-55
9582 Deaf & Hard of Hearing.........ccooeeeeiiiiiinnnnnn.... 20-30
9.5.8.3 Occupational Therapy.....coeeeeeiiiiiiiiiianiiieennnnn. 20-35
9584 Orientation and Mobility Instruction.................... 10-15
9.5.8.5 Physical Therapy....uuueeeiiiiiiiiiiieeiiiiiiiaaaieeeennns 25-30
9.5.8.6 Speech PathOolOo@iSt. . v uuuueettiiiiiiieeteiiiiiiiiieteeeennnnns 55
9.5.8.6.1 Pre-K Speech Pathologist........ccooeveiiiiiiinnnnn.. 40
9.5.8.7 Visually Impaired........oouuuiiiiiiiiiiiiiiieiiieiinnnnnn. 10-30
9589 Court Schools class SIZ€.......ovvvviiiiiiiiiiiiiiiieieiennnnns 10
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95910 Community Day Schools class size..............c.ooevneenn 22

95740611  Psychologists’ case loads, job descriptions, and expected
completed assessments for shall meeting State compliance guidelines.

shalll iod It of Section 3L !

957 H Pre K 12

*Note: In the instance of heterogeneous classes, class size ranges shall be determined on the
basis of the-mestsevere-disabiity student needs and class composition.

*k Two separate sessions are held within the seven hour work day with no more than

twelve (12) students per session, for a total of sixteen (16) students per day.

***Note: Part-time teachers’ case-loads shall be pro-rated.

9.6  The Union and District agree to monitor the effort to reduce class size. The process of reducing
class size and the reporting procedures established herein will be evaluated periodically, and,
by mutual agreement, this article may be modified during the term of this contract

10. Leaves
10.1 through 10.2.12.1.6 — No Change
10.2.12.2.2.1 Sabbatical leaves shall be suspended and inoperable for the 2012-2013 school vyear,

restored to a maximum of twenty (20) for the 2013-14 school year, and fully restored to
the pre-2010-2011 effective with the 2014-2015 school year.

10.2.12.2.3 - 10.3.5.2 — No Change

11. Salaries, Increments, and Classification Changes
11.1 through 11.1.2 — No Change

11.1.2 Salary tables and pay rates are located in Appendix B.

112 Temporary Reduction in Work Year

11.2.1 For the 2012-2013 school year only, the work year for all unit members covered by the
certificated and classified contracts shall be reduced by one and one-half (1.5) days, with a
concomitant reduction in salaries (each day represents an expenditure reduction of $1.79 million),
provided that there shall be no adjustment in salary for unit members if any administrator is not
required to take the same number of days as unpaid non-work days with a concomitant adjustment in
salary. The foregoing temporary reduction in work year shall be accomplished by designating the third
professional development day and the last one half day of the final student instructional day. In
addition:
11.2.1.1 If Proposition 30 (Governor’s tax initiative) is not approved or enacted, there shall be
one (1) additional furlough day and concomitant reduction in salaries for every $1.79M
reduction in unrestricted general fund revenue up to a maximum of five (5) additional furlough
days (for a total maximum of 6.5 furlough days).

11.2.2 For the 2013-2014 school year only, the work year for all unit members covered by the
certificated and classified contracts shall be reduced by one and one-half (1.5) days, with a
concomitant reduction in salaries (each day represents an expenditure reduction of $1.79 million),
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provided that there shall be no adjustment in salary for unit members if any administrator is not
required to take the same number of days as unpaid non-work days with a concomitant adjustment in
salary. The foregoing temporary reduction in work year shall be accomplished by designating the third
professional development day and the last one half day of the final student instructional day. In
addition:
11.2.2.1 If both Propositions 30 (Governor’s tax initiative) and 38 (Molly Munger initiative)
are not approved or enacted, there shall be one (1) additional furlough day and concomitant
reduction in salaries for every $1.79M reduction in unrestricted general fund revenue up to a
maximum of eight and one-half (8.5) additional furlough days (for a total maximum of 10
furlough days).

11.2.3 For 2012-2013 and 2013-2014 certificated unit members who notify the District in writing of
their irrevocable intent to retire by February 1, 2013 (and February 1, 2014 for 2013-2014 if furlough
days are implemented) shall have their temporarily reduced compensation restored for the remainder of
that year. Credit for this compensation for retirement purposes shall be subject to CalSTRS approval.
Individuals choosing this benefit shall not be eligible for the retirement incentive of $600.

11.3 Early Education Department

11.3.1 Salary schedules for Early Education Department teachers hired before August 1, 1986.

113.1.1 Effective July 1, 2003, salary schedules for teachers hired on or after August 1, 1986,
shall become the sole salary schedule for teachers in the Early Education Department.
The salary schedules for teachers hired before August 1, 1986, shall be eliminated.
Teachers formerly on the Pre-August 1, 1986 salary schedule will be placed on the Post
August 1, 1986 Early Education Department salary schedule according to their years of
experience and education.
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113.1.2 Teachers currently paid on the Pre-August 1, 1986 Salary schedules shall continue step
and column advancement on the Early Education Department salary schedule for
teachers hired on or after August 1, 1986, according to years of experience and
education. However, they will continue to be paid at the rate in effect as of June 30,
2003, until such time as the salary of the step and column on which they were placed
rises to an amount higher than their salary as of June 30, 2003. Effective July 1, 2006,
the bargaining unit members who remain frozen based on this paragraph shall no longer
be frozen in accordance with a Side Letter, dated April 18, 2006, attached to the parties
2004-2007 Tentative Agreement.

113.1.3 The Union and District shall work towards creating opportunities for teachers impacted
by the elimination of the Pre-August 1, 1986 salary schedule, to move into other
positions that enable said teachers to increase their earnings beyond July 1, 2003.

1142 Children-Centers Early Education Schools Hourly Substitutes

11421 Effective July 1, 2006, the Children’s Center Hourly Substitute rates have been
restructured as set forth in schedule Appendix B12. Each year substitutes shall begin
with the 1-90 day rate of pay, provided that upon reaching 91 days the first ninety days
become retroactively paid at the “91 or more” rate of pay.

11.5 through 11.13.6 — No Change

11.13.7  An Early Education Department lead teacher serving in place of a Site Manager/Principal

shall be compensated as follows:

11.13.7.21 Effective July1,2006,a A differential of seven percent (7%) of Classification IV,
Rating 40- 9 of the Full-Time Early Education Department salary schedule for
Undergraduate plus 60 — 90 units.

11.13.731.1 EffeetiveJuly 12006, substitate Back-up lead teachers shall be paid a stipend of
$20.00 for each day that there are three or more hours when either the site manager or

and Elead Fteacher is absent due to illness, vacation, or other approved leave.

A Daroan aratiue h1 an’ ante he
a—+a atv

11.13.8 through 11.16.8 — No Change

11.16.9 Electronic Payroll System — All bargaining unit members shall be paid exclusively by
electronic means according to the following terms:

11.16.9.1 Bargaining unit members shall be paid through direct deposit to their existing accounts.

11.169.2 Bargaining unit members not already receiving pay in this manner may provide the
requisite information to the Payroll Department to enable implementation of payment by direct
deposit.

11.16.9.3  Bargaining unit members who elect not to receive salary payments through direct
deposit shall be paid through alternative electronic means (such as a “pay card”). Unit members
shall be entitled to make at least one free withdrawal from the designated financial institution
each time a deposit is made by the District to the pay card. A list of pay card recipients shall be
provided to the Union within thirty (30) days of the implementation of this program.

11.1694 All electronic pay warrants shall be accessible via the unit member’s District user name
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and password to a secure website provided by the District.

11.1694.1 All bargaining unit members shall have access to a District computer and printer during
non-duty time within normal business hours at the work site or alternate District locations for
the purpose of verifying salary deposits, viewing itemized wage statements (“pay stub”) and
printing hard copies thereof.

11.169.5 Electronic postings of salary deposits and itemized wage statements shall remain
accessible to employees for two (2) full years from the date of pay.
11.16.9.6 The District will provide training regarding implementation of the electronic payroll

system to any bargaining unit member on request. The parties will meet and consult over the
implementation of this program through the CAC.
11.16.9.7 The electronic payroll system is intended to be implemented not later than January 1,

2013. The District will notify and consult with the Union through the CAC if there is a change in this

timeline.

11.16.9.8 Any cost savings expected to result from the implementation of section 11.16.9 and
subsequent subsections shall count toward any total reduction in bargaining unit member
expenses sought by the District.

11.17 No Change

12. Fringe Benefits
No Change

13. Liability Insurance
No Change

14. Health and Safety
No Change

15. Staffing and Assignment. through 15.2.4 — No Change
15.3 Staffing procedure

15.3.1 All tenure-track teachers are eligible to participate in the staffing procedure with all
completed transfers subject to approval by the Chief Administrative Officer. Approval or
denial of the principal’s recommendation shall not be made arbitrarily.

1532 Vacancies shall be posted on the DlStI‘lCt web51te fliheS%vaeaﬂe}es—sh&H—b%pested—fer—ne
i ~Up until fifteen (15) days

before the first teacher work day, these vacancies shall be posted for no fewer than seven
(7) calendar days not including Spring Break or holidays. The first day of posting shall
commence not later than 12:00 noon.

1533 Regular staffing cycle — Normally a transfer shall take effect at the beginning of a school
year.
153.3.1 Internal preference period
153.3.1.1 Posting — At least twenty (20) days before April 15", the District will post all known
vacancies. All appropriately credentialed internal teacher candidates, (consolidated

teachers, RFLs and voluntary transfer applicants) may interview for these vacancies.
Vacancies shall be open only to internal candidates during this time.

15.3.3.1.2 Interview process — Interviews begin on the date of posting and continue for fifteen-(15)-at
least seven (7) calendar days, not including Spring Break or holidays. AHl-appheants-shall
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15332

15333

15334
153.34.1

153342

153.4

153.5

face-to-face-interview;-atelephone-interview(s)may be-substituted: The first day of posting
shall commence not later than 12:00 noon. Human Resources, in consultation with the
Union, shall post and make available to all applicants the interview process and protocol. At
least five (5) qualified applicants selected by the principal shall be interviewed for
vacancies (unless there are fewer than five (5) applicants, in which case all applicants shall
be interviewed). Applicants shall be notified whether they have been selected to be
interviewed as soon as practicable and prior to the position being filled. Beginning with
staffing for the 2013-2014 school year, applicants shall be notified during but not later than
the conclusion of the interview process, whether they have been selected to be interviewed.

oranted N 1nte 1o a ho ayvon a 1n
=1 d O V ASrY V cl l
o

b

Notice — Applicants shall be accepted or denied by April 15". Each applicant shall be
notified in writing of acceptance or denial no later than May 1°.

The above timelines reflect the parties’ intent to provide an internal preference for
voluntary transfer applicants to the extent possible under Education Code Section
35036(b). Posting known vacancies earlier than in the past may result in a smaller
number of such postings than before. As postings occur later in the preference period, it
may become progressively less feasible to select voluntary transfer applicants by April
15™. This paragraph does not apply to consolidated teachers or Group A RFLs.
Open hiring period
Upon completion of the internal preference period, the District will post all known
vacancies. All appropriately credentialed teachers may interview for these
vacancies. Vacancies shall be open to both internal (consolidated teachers, RFLs
and voluntary transfer applicants) and external candidates. Unplaced consolidated
teachers and RFLs shall continue to have priority over other candidates as provided
in Section 15.2.3.

Notice — Each internal applicant shall be notified in writing of acceptance or denial
no later than June 1.
Transfer out of regular cycle — In-the-event-a-vacaney Vacancies occurrings outside the
regular staffing cycle, sueh-vacaney shall be posted for a ten10) seven (7) calendar days.

A Dpropriate edentiale
a v d a

At least five (5) qualified applicants selected by the principal shall be interviewed for
vacancies (unless there are fewer than five (5) applicants, in which case all applicants shall
be interviewed). Applicants shall be notified whether they have been selected to be
interviewed as soon as practicable and prior to the position being filled. Beginning with
staffing for the 2013-2014 school year, applicants shall be notified during but not later than
the conclusion of the interview process whether they have been selected to be interviewed.
The notice of acceptance or denial shall normally take place within ten (10) days of the
close of posting.

The principal shall interview and recommend for transfer from among those teachers who
interview. The principal of a secondary school will normally involve the department head
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or department representative in the interview and recommendation process. Teachers from
the Union Building Committee of a school will normally also be involved.

153.6 Criteria for voluntary transfer — The following criteria, in the order listed, shall be used
in determining the approval or denial of unit member voluntary transfers, and shall be used
in the interview process to determine the principal’s recommendation.

153.6.1 The program and operational needs of the District. However, the District will not deny a
transfer request for this reason to a teacher who has served in a program more than three
(3) consecutive years.

153.6.2 To provide the unit member an opportunity to be evaluated in a different environment.

153.6.3 The qualifications, including the experience and recent training, of the teacher
compared to those of other candidates for the position to be filled.

153.64 In the event that the above criteria appear equal, the transfer decision shall be based
upon District-wide seniority.
15.3.7 A teacher whose voluntary transfer request has been denied may request in writing and shall
receive written reasons for the denial.

15.4 Early Education Department — A Early Education Department teacher transferring to the K-
12 program may proceed according to the provisions of Section 27.14.

15.5 through 15.6 — No Change
15.7 Hard-to-Staff Schools and Hard-to-Fill Subjects/Positions

15.7.1 The Superintendent may designate up to 25 schools as Hard-to-Staff sites. The selection of the

Hard-to-Staff Schools shall be completed by March 1 for the following school year in accordance with

the Proposition A MOU.

15.7.2 The selection of the Hard-to-Fill subjects shall be completed by March 1 for the following
school year in accordance with the Proposition A MOU.

15.8 Hard-to-Staff Schools and Hard-to-Fill Subjects/Positions — Staffing Process

15.8.1 All vacancies for positions at hard-to-staff schools and hard-to-fill the designated subject areas
shall be posted and filled as they occur.

15.8.2 All qualified certificated staff shall be eligible to apply and shall- be-granted-an-interview
may be interviewed in accordance with 15.3.3.1.2. Applicants shall be notified whether

they have been selected to be interviewed as soon as practicable and prior to the position
being filled. Beginning with staffing for the 2013-2014 school year, applicants shall be
notified during but not later than the conclusion of the interview process, whether they have
been selected to be interviewed.
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15.8.3 Postings shall be updated, at a minimum, during the weeks of the 1" and 15" of each month and

shall be open fer10-days for the period(s) designated in 15.3.2. Staff seeking voluntary
transfers shall- begranted-an may be interviewed in accordance with 15.3.3.1.2.

15.8.4 Vacancies may be filled by new hires after10-days in accordance with 15.3.2.
15.9 through 15.2 — No Change

16. Evaluation

No Change

17. Personnel Files

No Change

18. Professional Development

No Change

19. Grievance Procedure

No Change

20. Due Process for Complaints

No Change

21. Restructuring

No Change

22. Student Discipline
22.1 Student discipline

22.1.1

A safe and orderly learning environment is a major priority of the parties. Such an
environment requires that disruptive behavior be dealt with safely, fairly, and consistently,
and in a manner that incorporates progressive disciplinary measures to the extent required
by law.

22.2  District support and assistance

22.2.1

2222
22221

22222

22223

2223

2012-2014

In order to ensure an educational environment that promotes learning, the classroom teacher
shall be provided all reasonable support from the District in maintaining classroom
discipline. The District shall take all reasonable action to provide professional support
services to assist teachers with respect to each pupil.
The Union and the District shall jointly develop the following:
A supplement to the SFUSD Student Parent/Guardian Handbook for the elementary
schools;
A supplement to the SFUSD Student Parent/Guardian Handbook for the Early
Education Department; and
A written process, which shall be included in this agreement, for the distribution and
utilization of the SFUSD Student Parent/Guardian Handbook and appropriate
supplements.
Within the first six four weeks of each school year, all school sites will review student
discipline policies and procedures. Said presentation shall also include (a) information
regarding teacher rights and responsibilities relative to student discipline; (b) a review and
update on the use student behavior plans in the classroom; and (c) the principles and
practices of restorative practices as will be applied for the current school year at each
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individual school site-—as-well-as-an-update-on-all changes-affecting student discipline;

ally in f Special Education.

2224 Each school or site shall develop intervention alternatives to complement the District's
Student-Parent/Guardian Handbook.

2225 A teacher may recommend to the principal or the principal’s designee corrective action for a
pupil less than suspension. If the principal or principal’s designee chooses not to implement the
teacher’s recommendation, the teacher and site administration may discuss the steps taken and
the relationship of those actions to the principles of restorative practices, if applicable.

22 .3 through 22.3.8 — No Change
224 With respect to Section

~In addition to a suspension imposed by the teacher as provided in section 22.3
above, the District may impose further penalty, up to and including expulsion, as warranted by
the circumstances. Such penalty may be reasonably related to the seriousness of the offense and
the pupil’s past record.

22.5 A teacher may use reasonable force to protect himself/herself or others from attack or injury, or
to quell a disturbance which threatens physical injury to a teacher or others. Reasonable force
shall mean the same degree of physical control over a pupil that a parent would be legally
privileged to exercise but which in no event shall exceed the amount of physical control
reasonably necessary to protect the physical safety of teachers or others.

22.6  The District shall give direct legal and other related assistance in accordance with applicable
law for any attack, assault or menace upon the teacher while acting in the discharge of his/her
duties.

227 Informing Bargaining Unit Member

22.7.1 A bargaining unit member who is assigned a student known to have a documented history
of behavior described in section 22.3.2, shall be informed by the Site Administrator of the
nature of the problem. The bargaining unit member shall keep this information confidential,
take reasonable steps to understand the nature of the student’s behavior and work with the
student in a professional manner.

22.8 In accordance with Education Code section 49001, a teacher may use an amount of force
that is reasonable and necessary to quell a disturbance threatening physical injury to
persons or damage to property for purposes of self-defense, or to obtain possession of
weapons or other dangerous objects within the control of the pupil.

22.9 A teacher has the right to receive prompt assistance from the administration, upon request,
when a student becomes a disruption in the classroom and/or threatens the safety of the
teacher or others.

23. Mentor Teacher Program
No Change

24. Pre-Retirement/Early Retirement Program
No Change

25. Union Building Committee
No Change
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26. Living Contract Committee
No Change

27. Early Educatlon Department
27 1 o N nton-<sh h

District and the Umon agree that the Early Educatlon Department makes a Valuable
contribution to the District’s educational program and to the needs of the San Francisco
community and recognize these programs as integral parts of the District.

27.1.1 The District and Union share the goal of building a program that offers a full range of

b

educational experiences to the children in the Early Education school sites. It is the parties
intent to improve the program for students.

27.142  The parties shall also work together to change-the funding-mechanisms-to-provide obtain

additional revenue.

2732 Full-time (1.0) FTE)Early Education Department teachers shall be assigned to a 248 191 day
work calendar, at 5-34 7.5 hours/day ferfall-time-and 3-1/4-hours/day-for part-time not
including a duty-free lunch. Two of the 191 days (or 15 hours) shall be designated for
professional development. Two and one-half (2.5) hours per week (out of the total 37.5 work
hours per week) shall be utilized for planning time.

S%GHGH—ZJ%— Ona school year ba51s only, teachers shall be a551gned toa spe01f1c: age group
and a consistent daily schedule.

2743 Each Center school shall be staffed through-the-calendar year with-regular full-time-and part-
time teachers-to meet the ratios established in-Section 956 of thiscontract by the California

Department of Education and/or Community Care Licensing.

2754 Scheduling of non-service days for part-time school-age teachers shall take place at each
center. These teachers shall have the right to schedule non-service days at intervals or in a
continuous block of time. If conflicts in scheduling non-service days at a center remain
unresolved by May 1%, they shall be resolved by the Program Director and site manager in
consultation with the teacher(s) involved. The teacher has the right to have a Union
representative present at this conference and shall provide reasonable prior notice to the site
manager of said representation.

27.5 Pre-K EED teachers shall be given priority for summer Pre-K Program positions. School-age
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EED Summer Pre-K compensation shall be reflected in salary schedule B12.

Priority Order for Pre-K Summer
Program

Pre-K EED teacher currently working at
summer program site

Pre-K EED teacher not working at summer

program site

Part-time school-age teacher currently
working at summer program site
Part-time school-age teacher not working
at summer program site

27.6  Any Pre-K teacher who applies for EED summer work and is not selected shall have priority

status for EED summer substitute work.

27.67 Part-time School-age teachers

27.67.1

27672

Part-time school-age Fteachers serving in the positions 3 1/4 hours (.5652 FTE) or longer
pesitions shall be covered by all fringe benefits provided other teachers. Part-time school-
age teachers shall be assigned to a 218 day calendar. The minimum work day is 3 4 hours.

Part-time Sehoel school-age teachers shall have priority for full-time positions (see priority
table in section 27.5) that become available in the Early Education Department. This
section is not intended to restrict the rights of currently employed full-time teachers to
exercise their transfer rights under Article 15, Staffing Aand Assignment.

27.7.3 Part-time school-age teachers shall be paid at their per diem rate for summer school work.

2748 Compensatory time
27.78.1

Teachers assigned to the Early Education Department shall remain on duty at the end of
their work day until children in their charge have been taken-over released to by their
families, by another teacher, or by a responsible authority. Compensatory time shall be
provided teachers for time spent beyond the workday necessitated by late parental pickup of
children. The teacher and the site manager/principal mutaally shall mutually agree as to the
dates and hours that compensatory time is to be taken. Within the first twenty (20) work
days of the work year, Ssite Mmanagers/principals shall meet with the designated UESF
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building representative and/or UBC to establish a plan to schedule compensatory time for
members who accumulate such time during that year.

2748.2  Part-time teachers shall be provided compensatory time in accordance with Section 27.78.1,
when necessary, in order to permit attendance at faculty meetings.
27.89 Site office telephones shall be accessible to teachers for school related purposes at all times that
teachers are required to be on site.
27910 Any No regular TK-12 teacher whe-is shall be involuntarily transferred into the Early
Education Department shaH—w%th&sam&&alenéa%as—th&K%—Z—te&ehee&ef—th&Dﬂ%ﬂek

271011

No regular Early Educatlon Department teachers shall be 1nvoluntar11y transferred into the TK—

12 program.
27412 Substitute hours

274+12.1 The District shall make every good faith effort to provide substitutes for all absent teachers.

274H12.2 A lead teacher, or substitute back-up lead teacher, substituting for an absent Site
Mmanager/principal will be provided with a part-time substitute upon request by the lead
teacher when the lead teacher or substitute lead teacher deems it necessary. The Union and
the District shall mutually agree within the first four weeks of the school year on what

situations would require a substitute.

27441243  Additional hours to fill absences or temporary vacancies — part-time school-age
and-full-time teachers

274112.43.1 On-September1" February 1" -and June-1"-of each-year At the beginning of the

academic year, site managers/principals shall conduct a survey of staff to determine

interest in filling absences or temporary vacancies-—apeH-ameng-all part-time-and-full-
1 e foarho 3 N oach taa~rhay’ intore -”3 -g ila '--A' nosehou O

273412432

staff shall be posted at each site w1th1n 20 days of the start of school.

274H12.43.3 As such hours become available, the site manager/principal shall normally offer the

work to part-time school-age teachers on the list on a rotating basis prier-to-offering-the
work-to-full-time-teachers. Part-time school-age teachers declining an offer to work

shall be placed at the bottom of the rotation list.
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27 H13Extended Hours

27.1113.1The extended hours rate (Schedule B12) shall be paid for parent/teacher conference weeks,
winter and spring recess, and early release days for school-age students. The classroom teacher shall
have priority to work these extended hours in his/her class.

27 1214Lead teacher

274214.1 A lead teacher and back-up lead teacher (or teacher-in-charge) who substitute for a site
administrator shall be designated annually for each site and selected according to the
process defined below and paid pursuant to Section 11.13.7.

274214 42This procedure is to be used at all sites. All Lead teachers and substitate- back-up lead
teachers (or teachers-in-charge) shall earn the differential pursuant to Article 11.13.

27 4214 23No later than April 15", of each school year, site manager/principal are is to notify each
teacher of the open lead teacher and substitute lead teacher position(s) and make the job
qualifications, job description and list of responsibilities available to the eligible teachers

274214 34Interested eligible teachers shall submit a statement to the site manager/principal indicating
their desire to be considered for a position.

274214 .45The site manager/principal will meet with each teacher who submitted a statement of
interest to discuss the position and the teacher’s qualifications, and to answer any questions.

274214.5 The site manager/principal will then make a selection and notify all interested teachers.

27.4315Winter Recess — The Union and District agree that the Early Education Department may
prov1de reduced student service locations during the Wwinter Rrecess Pperiod. The-foellowing
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27.14 Medication

27.14.1 No unit member, except credentialed school nurses, shall be required to dispense,
administer, or supervise the taking of medication by a student, or to perform medical procedures other
than first aid.
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members—te%h%extem—reeﬁ}rred—by—mw The Drstrrct shall 1ndemn1fy and hold harmless in accordance

with applicable Government Code sections, any unit member who performs health care services.

274715 Compliance-Home Visits
2747151 Home visits, w Hite eithe mMmun e ensin
mandates shall only be performed under the followmg crrcumstances

27471511 Unit member shall receive a stipend of $40 for each home visit performed outside
the unit member’s regularly scheduled work hours.

271715122 Mileage reimbursement at the current Internal Revenue Code rate shall be paid to
unit members.

27471513 A €DP unit member may request accompaniment by another authorized individual
for a home visit. The EDP-site-manager-or-CDP central office shall make every
effort to fulfill this request. In the event that another authorized individual is not
available, then the home visit shall be rescheduled to a time when the second
authorized individual is available. If the second authorized individual is a unit
member, that individual shall also receive the $40 home visit stipend.

2717152 Effective with the ratification of the agreement, EDP staff shall be notified of state or
federal requirements for home visit prior to any regulatory requirement to perform
them.

27471543 The District shall assume all liability related to home visits by all unit members to the
extent required by law.

2734731

W

4 Personnel records that are required by Community Care Licensing for licensing
purposes, shall be maintained securely and locked at the EBP. EED site and only be
made available for compliance review purposes. These files shall only contain records
required by Community Care Licensing. They shall exclude job ratings and evaluations
and shall not constitute a waiver of any rights related to a unit member’s personnel file
established in the Education Code.

27.16 EED shall report to the Union on a monthly basis student enrollment, number of classes,

and number of EED schools.
28. Day-to-Day Substitute Teachers
No Change
29. Promotional Opportunities for Substitute Teachers
No Change
30. Disciplinary Action
No Change

31. Special Education

31.1 Itis the intent of the San Francisco Unified School District to continue seeking
the assistance and cooperation of the Union in working together to meet the
diverse and unique needs of the District’s special education population and to
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comply with Federal/State laws and regulations.

31.2 The San Francisco Unified School District recognizes the necessity of timeliness
in addressing the essential learning needs and conditions of the children which
should be the basis for all of our combined efforts. Therefore, it is the intent of the
SanFraneisco-Unified-School Distriet the Special Education Department to continue a joint
advisory, planning and review process for the implementation of the full continuum Bistriet’s
lecal Master Planfor of Special Education services, including but not limited to the following
areas:

* [dentification/Assessment Services
* Support Services
* General Education Alternatives for Students with Behavior Challenges
* Individual Education Program
* Implementation of standards based instruction for students with
disabilities
* Vocational Education
* Bilingual/Special Education
* DesignatedInstructional-Services-Related Services
* Resource Specialist Program
* Special Day Classes
* InclusionPrograms-Inclusive Practices
* Paraprofessionals
* Special Education Department Heads
* Improved Articulation and Cooperation Between General Education and
Special Education Teachers

31.3 Community Advisory Committee (CAC) — Regularly assigned teachers
appointed to the Community Advisory Committee shall be provided released time
to attend CAC meetings that may be held during the teacher’s instructional time.
If CAC meetings occur outside the 35 hour work week, the teacher shall be paid
at the extended hourly rate.

31.4 Medical services — No teachers, except qualified public health nurses, shall be
required to dispense, administer, or supervise the taking of medication by a
student, or to perform medical procedures other than first aid.

31.5 Laws, rules, and regulations — The District shall provide to up-to-date versions
of any and all laws, rules, regulations and District policies and procedures related
to the implementation of Individuals with Disabilities in Education Act (IDEA).
All school sites shall have access via a website or a lending library maintained by the Special
Education Department to the most recently published copy of the “California
Special Education Programs: A Composite of Laws” or may purchase their own
site copy with their Special Education Weighted Student Formula (WSF) funds
that are allocated to each site. Special Education content specialists shall be
provided a copy of this publication.

31.6 Regularly assigned teachers who are members of an Individual Education Plan
(IEP) or Individualized Family Services Plan (IFSP) development or review team shall be
provided released time to attend such meetings that may be held during the teacher’s
1nstruct10na1 t1me The IFSP 1S apphcable for students from b1rth to age 3

general educatlon teachers shall have the rlght to :

31.7.1 refer a student in his/her class for possible assessment, thereby initiating the process to
determine if the student is an-individual-with-exceptional needs(FWEN): eligible for special

education services and receive timely acknowledgement of this referral; and

31.7.2 receive notification of intended placement and access to a copy of the IEP or IFSP (as provided
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by Education Code) of an TWEN a student receiving special education services as soon as it becomes
available, including any information regarding related services, medical alerts, transportation needs,
behavior or safety plan, and any other pertinent records before the student is assigned to the teacher’s
classroom; and

3173 Fequest review revrew the IEP or IFSP of an IWEN assigned to his/her class be reviewed for

with any relevant specialists before the student is assigned to the

teacher s classroom; and

31.7.4 e

have access to regular consultation and support from special
educatlon staff in order to ensure 1mp1ementatron of the IEP or IFSP and

31.7.5

teaeher—or—other& request the IEP or IFSP of a student assrgned to h1s/her class to be reviewed
for possrble modrfrcatron and

3177 6rece1ve hours of employment consistent with Artrcle 7, Days and Hours of
Employment for K-12 Teachers.

31.8. I-neluswn—pregrams—lnclusrve Practlces

31.8.1 Ar

~The successful initiation and
implementation of inclusive practices in the least restrictive environment require cooperation,
planning, preparation, and training of teachers and support staff. Therefore, the design and
implementation of inclusive practices for individual students at specific schools or sites shall be
determined through the IEP or IFSP process. The District’s Special Education Department and
the Union shall consult to develop the professional development necessary to ensure the
students are offered the full continuum of services as determined by their IEPs or IFSPs in the
least restrictive envrronment

CAll school srtes wrll strrve to estabhsh inclusive practices in
support of students with IEPs or IFSPs in least restrictive environment. Coordinated support
efforts shall be overseen by the site administrator, the content specialist, the general and special
education teacher (s), the paraprofessionals assigned to support the classroom or individual
student(s) and other pertinent team members as specified in the student’s IEP or IFSP.

dentified nelusi | ) and.the admini _
31.8.4 3The parties recognize that the successful-placement-of-anIneclusionstudent-of inclusive

practices in meeting the needs of individual students receiving special education services within a
general education setting incorporates such components as: advanced notice; consultation, as
appropriate; review of IEP or IFSP documents; consideration of classroom

environment(s); necessary additional training; and provisions for appropriate support services.
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31.8.5 The implementation of an-InelusionProgram inclusive practices shall not be utilized as a way to

achieve a reduction in staff.

31.8.6 There shall be an Inclusion Support Team shall consisting of, but not limited to, the Inelasion
Resource Specialist, general education teacher, the paraprofessionals assigned to the

teachers, and paraprofessmnals a551gned as add1t10na1 classroom support as spemfled in the student S
IEP or IFSP 3 ara

31.9 Resource Specialists
31.9.1 Resource Specialists shall be entitled to the following:
31.9.1.1 the assignment of one (1) instructional aide; and
31.9.1.2 not to be simultaneously assigned to serve as resource specialists and to
teach regular general education classes at the same time—+fundedsolely by-Special Education;

and Blended classes, including general education and special education, may be assigned, with
the mutual agreement of the teacher and administration, based on appropriate credentials and
program need; and

31.9.1.3 prior consideration shall be given to qualified current special education

teachers when selecting resource specialists.
31.9.1.4 The case load assigned to the Resource Specialist shall not exceed the case load specified in
section 9.5.7 of the Contract

seheel—year—th&easele&d—ehaﬂges—The Dlstrlct w111 momtor the Caseloads for possible creation

of a full time equivalent resource specialist position at the school throughout the school year. A
case load of 18 will automatically trigger monitoring. Review and monitoring shall include, but
not be limited to, past caseload histories, projected growth, and when, within the school year,
the caseload changes.

31.9.3 Inthe-event-thatan If an itinerant resource specialist position requires a change in
the school assignment or additional schools assigned, the reassignment
provision of Article 15, Staffing A-and Assignment, shall apply.

31.10 When two (2) or more current special education teachers have relatively equal
quahflcatlons the prov1510ns of sectlon 15 9 Reassmnment shall apply th&Dﬂtﬂet—may—&ppLy

31.11 Special Education Substitutes: The District shall make every reasonable effort to recruit and

provide substitutes for absent teachers and paraprofessionals assigned to designated-severely
impaired special day classes, speectal-education-classes-andforteachers-and paraprofessionals
assigned as one-to-one service providers, and to general education classes with inehusion
students who are receiving special education services in the general education setting. Upon
request to the District Human Resources Department, efforts will be made to obtain substitutes
for long-term absences of paraprofessionals in ether special education classes. Long-term
absences shall be those projected to be in excess of seven (7) work days.

31.12 Special Education committee — In an effort to impreve enhance communication and
collaborative problem solving, the District and the Union shall establish continue a the Special
Education Committee of teachers representing a cross-section of general education and special
education programs and levels to meet with District representatives on a monthly basis. Agenda
items shall be provided by both sides no later than three (3) days prior to the meeting.

| Special Education Contract References |
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It should be noted that references are made to special education teachers and the special
education program throughout the contract. Of particular note are the following:

A. A duty-free lunch period and preparation time as provided in Article 7, Days and Hours
of Employment for K-12 Teachers.

B. Transfer rights as provided in Article 15, Staffing and Assignment.

C. Class size as provided in Article 9, Class Size.

32. Bilingual Education

No Change

33. Counselors, Deans, Head Counselors
No Change

34.1

342

343
344

345

34. Department Heads

has a departrnent w1th at least five (5) full tlme equ1valent classroom teachers (25 teaching

periods per day) in a subject area shall have a Department Head who shall have one (1)
teaching period per day for performing assigned Department Head duties.

A Department Head in a High School shall be paid a differential in addition to the salary he or
she receives as a teacher. This differential shall be five percent (5%) of the salary specified for
classification III, rating 12. (See Appendix B)

Department Heads shall work five (5) days in addition to the teachers’ calendar.

Department Heads shall be notified no later than ene-hundred-twenty-(120)-dayspriorto-the

end-of March 15 of the year in which his or her individual contract ends that they may not be

continued as Department Heads.

The principal shall consider the recommendation(s) of the department in the selection of the

Department Head or chairperson. The position of department head or chairperson shall may be
reviewed at least every four years. The department shall be given prior notice of the review and
shall have the opportunity to make recommendations to the principal regarding the staffing and

function of the position;-and-with-dueregard-to-affirmative-actiongoals.

35. Librarians (Library Media Teachers)
No Change

36. Home Bound, Hospital/Agency and Special Assignment Teachers
No Change

37. Summer School, Saturday School, Evening School Programs, et al.

37.1

372

Priority consideration shall be given to qualified current teachers with satisfactory or better
evaluations when selecting teachers for these programs.

Timelines for summer school teachers selection and notification:
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37.2.1 Current teachers shall be informed by April 1% regarding the Summer School openings
known at that time. Applications for these vacancies shall be filed no later than May 1*.

3722 Applicants for summer school employment shall be notified of their employment status in
writing by June 1*.
37.3  The Union and District mutually agree to discuss any proposed changes in existing practices

regarding timelines for notification, application, and selection of Saturday school, er Evening
School, or Pre-K teachers.

374 Teachers shall be paid pursuant to Appendix B.
37.5 Teachers shall be issued supplemental pay warrants for regular service in these programs.
38. Teacher Interns

No Change

39.—CensentDeeree-Contract Language Review Committee

NLA_A et al

the-plan-and-educational programs- The parties shall form a committee composed of two (2) District
and two (2) Union representatives to identify obsolete language in the certificated and classified
contracts for removal. Any removal of language from the contracts shall be by mutual agreement
between the parties. Union representatives on the committee shall be granted release time if required
without loss of compensation to attend committee meetings.

40. Itinerant Teachers
No Change

41. Peer Assistance and Review

41.1 There shall be a Peer Assistance and Review (PAR) Program (hereafter referred to as
“Program”) for all eligible K-12 U.E.S.F. unit members who have classroom responsibilities.
Pre-K unit members may volunteer for the PAR program in accordance with Appendix L of the
contract. The Program shall have three distinct components: New Teacher Component, second
year teacher assistance, and the Permanent Teacher Intervention Component. This article shall
supersede Article 16, Evaluation, of the SFUSD/UESF contract for teachers participating in the
PAR Program.

41.1.1 through 41.6.11 — No Change

42. Savings Clause
No Change

43. Duration

This contract shall be effective from July 1, 26402012, through June 30, 20422014. Nothing contained
herein shall preclude the parties from mutually agreeing to negotiate any other subject during the term
of the agreement.
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44. Reopeners

contract except as otherwise provided herein.
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Appendix M: Stipends

The District agrees that these stipends do not set a precedent. The Union agrees that those stipends are
not subject to the grievance process until negotiated. Both parties agree that these stipends shall be
subject to the collective bargaining process.

Within sixty (60) calendar days following the end of the fall 2012 semester, and each semester
thereafter the District shall provide the Union with a list of all stipends paid to unit members, including
the stipend amount, the reason for the stipend, and the name, and site of all unit members receiving the

stipend.

Afternoon Professional Development 2 hours At extended hours rate
— Certificated

Afternoon Professional Development 2.5 hours At extended hours rate
— Certificated

Full Day Saturday Professional 5 hours At extended hours rate
Development Certificated/Classified

Half Day Saturday Professional 3 hours At extended hours rate

Development Certificated/Classified

Health Advocate 27 hours per completion of $800
required activities

Nutrition, Physical Activity Teacher 34 hours per completion of $1000

Leader (NPTL) required activities

Health Education Teacher Leader 47 hours per completion of $1400
required activities

HST - Health Liaison (includes $200 27 hours per completion of $800

stipend for Tobacco Youth Outreach required activities

Coordinator role)

HST - Lesbian, Gay, Bisexual, 20 hours per completion of $600

Transgender, Questioning Youth required activities

(LSL) Support Liaison and PAPA

HPC Health Liaison Coordinator 27 hours per completion of $800
required activities

HPC Lesbian, Gay, Bisexual, 27 hours per completion of $800

Transgender, Questioning Youth required activities

(LSL) Support Liaison

HPC Tobacco Youth Outreach and 34 hours per completion of $1000

Alcohol Youth Outreach Coordinator required activities

(Position not available at Wellness

Sites)

K-8 Lead Teacher ExCEL ASP 170 hours, per completion of $5000
required activities

High School Lead Teachers 102 hours, per completion of $3000

required activities

Foster Youth Services Liaison

$200, one site - $300, two sites

Special Education Content Specialist $4000
National Board Certified Teacher $5000
PAR Coach $5000
Lead PAR Coach $5000
PAR Panel $1500
CDP Home Visit $40
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